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MNpeauncnosue

1 PA3PABOTAH depepanbHbiM rocyAapcTBEHHbIM BlOAMKETHbIM yuypexkaeHnem "Poccuidckasn
rocyaapcTBeHHasa 6ubanoteka", depepanbHbiM  rOCYAAPCTBEHHbIM  BOIOAMKETHBIM  yUYpeXaeHNEM
"Poccuiickas HauumoHanbHaa  6ubnuoteka", depepanbHbiM  rOCyAapPCTBEHHbIM  BHOAMKETHbLIM
yupexgeHmem "MpesmaeHTckaa 6ubamoteka um. b.H. EnbumHa", denepasbHbiM rocygapcTBEHHbIM
6loaKeTHbIM yuperaeHnem "locygapcTBeHHas NybiMyYHan Hay4yHO-TexHUYecKas bubanoreka Poccun”,
LleHTpom uccnenoBaHnin KHUKHOM KynbTypbl ®TEYH HULL, "Hayka".

2 BHECEH TexHM4YecKMM KOMWTETOM MO cTaHgaptvM3auum TK 191 "HayyHo-TexHu4yeckas
nHbopmauus, bubnmoteyHoe 1 n3gaTenbcKkoe geno".

3 YTBEPX/AEH W BBEAEH B JENCTBME MMpukasom PenepanbHOro areHTCTsa No TeXHUYECKOMY
peryanpoBaHuto 1 meTposaornmn ot 9 aekabps 2015 r. N 2125-ct

4 BBEAEH BMNEPBbIE

MpaBuna NpMMeEHEeHMA HacToALWero craHaapTta yctaHosneHbl B FOCT P 1.0-2012 (pasgen 8).
NHbopMaumsa 06 N3MEHEHUAX K HACTOALWEMY CTaHAAPTY NyH6AMKyeTCA B eXXero4Hom (No cocTosHuIo Ha 1
AHBApA TeKylero roga) MHGOPMaLMOHHOM YyKasaTesne "HaumoHanbHble CTaHAapTbl", a oduLMaNbHbIN
TEKCT M3MEHEHWI M MOMNPaBOK - B eXeMeCAYHOM WMHPOPMALMOHHOM YyKasaTene "HauuoHanbHble
cTaHaapTbl". B cnyyae nepecmoTpa (3ameHbl) MM OTMEHbI HACTOSLLEro CTaHAApPTa COOTBETCTBYlOWEE
yBegoMneHne 6yaeT onybaMKOBaHO B OAMMKaMLEM BbIMYCKE €XeMeCAYHOro MHGOOPMaLMOHHOIO
yKkasatens "HaumoHanbHble cTaHaapTtbl'. CooTBeTcTBYOWAA WMHPOPMALMA, YBEAOM/IEHUE U TEKCTbI
pa3smMelLalTca Takke B MHPOPMALMOHHOM cucteme obLWEro nosb3oBaHMA - Ha oduLMaNbHOM caliTe
dPepnepanbHOro areHTCTBa MO TEXHUYECKOMY PEry/IMpoBaHUD M MeTpoaormn B cetn WHTepHeT
(www.gost.ru)
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1. O6nacTb NpUMeHeHuA

Hactoawmit ctaHgapT ycTaHaBAMBaeT obuime npasuna dopmupoBaHua 6mubamoteyHoro ¢oHAa,
€ro OCHOBHble npoueccol. HacToAwmit cTaHAapT He pacnpoCTpaHAETCA Ha ceTeBble Pecypcbl yAaneHHOro
(ancTaHumMoHHoOro) goctyna.

CtaHgapT npegHasHadyeH [AA WUCNoAb30BaHMA B OMBAMOTEKax BCeEX TUMNOB W BUAOB BHe
3aBMCMMOCTM OT BEAOMCTBEHHOM TNPUHAANEKHOCTM U OPUAMYECKOro CcTaTyca (camocrosTesbHoe
topugmMyecKoe ML, CTPYKTYpHOE noapasaeneHne iopuanyeckoro mua), B MHPOPMaLMOHHBIX LEeHTpax
W B Apyrux yupexaeHmax, opmmpyrowmx bubanoteyroie GoHAbI.

2. HopmatumBHble CCblKM

B HacToAWEM CTaHAapTe MCNOAb30BaHbl HOPMATMBHbIE CCbIJIKM Ha C/ieaytoLime CTaHhapThbl:

FOCT 7.0 Cuctema cTaHgapToB no uHpopmaumm, 6UBAMOTEUHOMY W U3JATENbCKOMY Aeny.
NHbOopMaLMOoHHO-6MbAnoTeYHan AeATeNbHOCTb, 6ubanorpadusa. TepmuHbl M onpeaeneHua

FOCT P 7.0.12 Cuctema CTaHZApTOB MO MHpOpMaunn, 6UBAMOTEYHOMY U M3OATENbCKOMY AEeny.
Bubnnorpadpuueckas 3sanucb. COKpalleHWe CNOB WM CAOBOCOYETAaHUI Ha pycckom s3blke. Obwme
TpeboBaHMA M NpaBuia

FOCT P 7.0.17 CucTema cTaHAapTOB No MHPOpMaUnUn, BUBAMOTEYHOMY U M3ZATENbCKOMY Aeny.
Cuctema 0653aTenbHOro 3K3emMnaspa AOKYMeHTOB. [poussBoguTenu, mnosyyaTesin, OCHOBHble BUAbI
LOKYMEHTOB

FOCT P 7.0.20 Cuctema ctaHgapToB no MHbopmaummn, 6UBINOTEYHOMY U U3OAATE/ILCKOMY AENY.
BubnnoTteyHan ctaTucTMKa. MNokasaTenn n eAnMHULbI UICYNCIEHNA

FOCT P 7.0.66 Cuctema ctaHgapToB no MHbopmaummn, 6UbIMOTEYHOMY U U3OATE/IbCKOMY AENY.
NHAaeKcnpoBaHue AoKymeHToB. O6uwme TpeboBaHNA K KOOPANHATHOMY MHAEKCUPOBAHMIO

FOCT P 7.0.83 Cuctema ctaHgapToB no MHbopmaummn, 6UBINOTEYHOMY U U3OAATE/ILCKOMY AENY.
ONeKTPOHHble n3gaHma. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHMUA

FOCT 7.1 Cuctema cTaHAapToB Mo MHpopmauum, 6UBAMOTEYHOMY M WM34ATE/IbCKOMY AEeny.
Bubnunorpaduyeckas 3anucb. bubamnorpadumyeckoe onucaHne. O6wme TpeboBaHUA W npasBuaa
COCTaBNeHUA

FOCT 7.9 Cuctema cTaHgapToB Mno WHpopmaumn, BMBAMOTEUYHOMY M U3LATENLCKOMY Aeny.
PedepaT 1 aHHOTaums. O6wme TpeboBaHUA

FOCT 7.22 Cuctema CTaHZapToB no WHbopmauuu, GUBAMOTEYHOMY M M3ZaTeNbCKOMY Aeny.
MpomblwneHHble KaTanorn. Obwue TpebosaHuA

FOCT 7.59 Cucrtema ctaHZaptoB no MHbopmauuu, 6UBAMOTEUYHOMY M U3ZATENbCKOMY Aeny.
NHaeKkcnpoBaHme fokymeHToB. Obume TpeboBaHUS K cMCTEMATM3ALUMN U NpeaMeTU3aL MM

FOCT 7.60 Cuctema cTaHAapToB Mo WHbOpmauUMKU, BUBNMOTEYHOMY U M3AATENbCKOMY Aeny.
M3paHmA. OcHoBHble BUAbI. TEPMUHbBI M onNpeseneHns

FOCT 7.65 Cuctema cTaHZapTtoB No MHbopmMauuu, 6UBAMOTEUYHOMY M U34ATENbCKOMY Aeny.
KMHOA0KYMEHTbI, OTOAO0KYMEHTLI Ha MUKpOodopmax. Obume TpeboBaHUSA K aPXMBHOMY XPaHEHUIO

FOCT 7.69 Cuctema CTaHZapToB MO WHbOpmauuuM, BUBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
AyamosusyasibHble 4OKYMeHTbl. OCHOBHblE TEPMUHbI U onpeneneHus

FOCT 7.80 Cuctema CTaHZapToB Mo WHbOpMAUMM, BUOBAMOTEYHOMY M U3LaTENbCKOMY Aeny.
Bubnuorpaduryeckas 3anmcb. 3aronosok. O6wwme TpeboBaHMA 1 NpaBMIa COCTaBAEHUA

FOCT 7.82 Cuctema CTaHZapToB MO WHbOpMmaAUmMM, BUOBAMOTEYHOMY M U3LaTENbCKOMY Aeny.
Bubnunorpadpuueckas 3anucb. Bubnmorpaduyeckoe onucaHue 3SNEKTPOHHbIX pecypco. Obwme
TpeboBaHMA U NpaBMaa COCTaBAEHUA

FOCT 7.87 Cuctema CTaHZapToB Mo WHbOpmaumuM, BUBAMOTEYHOMY M U3ZaTeNIbCKOMY Aeny.
KHUWXHble namATHUKK. O6wwme TpeboBaHMA

FOCT 7.90 Cucrtema ctaHgaptoB no uHbopmauuu, BMBAMOTEUYHOMY M U3AATENbCKOMY Aeny.
YHuBepcanbHaa AeCATUYHAA KnaccudmKauma. CTpyKTypa, NpaBmaa BeAeHNA U UHAEKCMPOBAHUA

MpumeyaHue - MpK NOAb30BAHUN HACTOALLMM CTaHAAPTOM LenecoobpasHo NPoBeEPUTL AeNCTBUE
CCbIJIOYHbIX CTAHAAPTOB B MHGOPMALMOHHOM cucTeme obLLero nosb3oBaHMA - Ha odpuuManbHOM caliTe
PepnepanbHOro areHTCTBa NO TEXHUYECKOMY PEry/JiMpoOBaHUIO U METPOaOrnn B cetu UHTepHeT uamn no
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exerogHomy MHbOpPMaLMOHHOMY yKasaTento "HauuoHanbHble cTaHAapTbl", KOTopbIM onybAnMKoBaH no
COCTOAHUIO Ha 1 AHBapA TeKyLWero rosa, U No BbiMyCKam exXemMecA4YHOoro MHGOPMaLIMOHHOIo yKasaTens
"HaunoHanbHble cTaHaapTbl" 3a TeKywmii rog. Ecan 3ameHeH CCbIZIoYHbIN CTaHAapT, Ha KOTOPbIA AaHa
He[aTMPOBaHHAA CCbl/IKa, TO PEKOMEHAYETCA MCMO/b30BaTb AENCTBYIOLLYIO BEPCUIO 3TOFO CTaHAApTa C
YY4E€TOM BCEX BHECEHHbIX B AAHHYI BEPCUIO U3MEHEHWMN. ECAM 3ameHeH CCbIIoYHbIA CTaHAapT, Ha
KOTOPbIA AaHa AaTMPOBAHHAA CCblIKA, TO PEKOMEHAYETCA MCMOJ/b30BaTb BEPCUIO 3TOFO CTaHAApTa C
YKa3aHHbIM Bbille rogoM yTBepKaeHusa (NpuHaTua). Ecan nocne yTBep:KAEHMA HACTOALLEro cTaH4apTa B
CCbIJIOYHbIV CTaHAAPT, HAa KOTOPbIM AaHA AAaTMPOBAHHAA CCbl/IKa, BHECEHO U3MEHEHME, 3aTparnBsaroLLee
MoJsIoXKeHWe, Ha KOTOPOe AaHa CCblKA, TO 3TO MOJIOXKEHME peKoMeHAayeTcA NpPUMeHATb 6e3 y4yeTa
OAHHOTO M3MeHeHUsA. ECnm ccblNOYHbIV CTaHAAPT OTMEHEH 6e3 3aMeHbl, TO NONOXKEHWE, B KOTOPOM AaHa
CCbl/IKa Ha HEro, peKoMeHAyeTcA NPUMEHSATb B YaCTW, HE 3aTParnBatoLLEN 3TY CCbIIKY.

3. TepmuHbI U onpeaeneHua

B HacToAwem cTtaHaapTe npumeHeHbl TepMuHbl no TOCT 7.0, a TakXe cnegylowme TePMUHbI C
COOTBETCTBYOLWMUMU ONpeae/eHUAMM:

3.1 6ubnnoTteuHbi doHA: YnopagoueHHoe cobpaHne AOKYyMeHTOB, dopmupyemoe b6MbanoTekol
WUAU UHBIMWU YYpEeXKAEHMAMU B COOTBETCTBUM UX C 3aga4amu, TUNOM, BUAOM, U NpeaHasHaYeHHoe ann
XpPaHEeHUs M 06LLECTBEHHOIO MCMNOJIb30BaAHUA B pamMKax BUb6AMoTeYHoro obcnyKmBaHums.

3.2 UCKNIOYEHME AOKYMEHTOB U3 bubamnoteyHoro poHaa: JeaTenbHOCTb MO OTOOPY, U3BATUIO U3
6nbnmoteyHoro GpoHAa U CHATUIO C ydyeTa HenpoPU/IbHbLIX, YCTAPEBLUMX MO COAEPXHAHUIO, BETXMX,
AedeKTHbIX, a TaKXKe yTpayeHHbIX AOKYMEHTOB.

3.3 KomMn/JieKToBaHne 6ubnmnoteyHoro ¢oHaa: [eATenbHOCTb, HanpaB/eHHas Ha Co34aHue W
pa3suTMe bubanoTeyHoro poHAa NOCPEACTBOM BbiABNEHUS, 0TOOPA, 3aKa3a, NPUobpeTeHns, Noay4yeHus
N PerncTpaLLmmn JOKYMEHTOB, COOTBETCTBYHOLMX 3a4a4am BnbanoTeku.

3.4 obpaboTKka 6UbMoTeYHoro doHaa: JeAaTenbHOCTb, BK/OYaOLWAsa COBOKYMHOCTb NPOLLECCOB U
onepauMin Mo TMOArOTOBKE [AOKYMEHTOB W 6ubnvorpadumyeckmMx 3anucert K WX JAasbHenwemy
NCMNOJIb30BaHWUIO U XPaHEHMUIO.

3.5 pasmeuleHune 6ubanoteyHoro poHaa: [AesaTenbHOCTb MO NPOCTPAHCTBEHHOMY YNOPAZAOUYEHUIO
[OKYMEHTOB B CreumanbHO 060pyAoBaHHbIX NOMeELLEHMAX - GOHAOXPaHUAWLWAX, Ha cepsBepe n/wuau
APYrvx xpaHunuwax 6nbanoTeku.

3.6 ¢dopmupoBaHne 6ubaMoTeuyHoro doHaa: [deAaTenbHOCTb, BK/OYAOWAA COBOKYMHOCTb
nocnefoBaTeslbHbIX M B3aMMOCBSI3aHHbIX MPOLECCOB MO MOAE/NIMPOBAHUIO, KOMMJIEKTOBAHUIO,
06paboTKe, pasmelleHunto doHAa AN ero NocaeayoWero UCNoab30BaHMA U XPaHEHUs, NoAAEPHKAHUIO
$OHAa B aKTya/lbHOM COCTOSHUMU.

4. O6beKT bubnnoTeyHoro doHaa

4.1 ObbeKkTamu 6ubanoteuyHoro doHAa ABAAOTCA AOKYMEHTbI, NpeaycMmoTpeHHble FTOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, KOTOpble 6UBAMOTEKA KOMMAEKTYET, yuyuTbiBaeT, obpabaTbiBaeT, XpaHUT U
npeaocTaBAseT N0Nb30BaTeNAM B pamMKax bUbanoTeyHoro obcnyKmBaHums.

4.2 [OKYMEHT CTAaHOBUTCS 0ObeKToM 6ubamoTeyHoro GpoHAa BHE 3aBUMCMMOCTM OT crnocoba ero
obHapoaoBaHMA (onybAMKOBaHHbLIA, HeonybAMKOBaHHLIN), MaTepuanbHOro HocuTens (Hanpumep,
KOAEKC, MUKpodOpMa, 3NEKTPOHHbLIN HOCUTeNb) M crnocoba npeacTaBneHua (Hanpumep, nevyaTHoe
n3gaHue, ayanmoBu3yasbHbl JOKYMEHT, 3/1EKTPOHHbIA AOKYMEHT).

5. BubnnoteyuHbii oHg Poccuiickon deaepaumm

5.1 bBubnunoteuHbin ¢oHp Poccuitckolt  Pepepaumm  coctouT un3  doHAoB BubamoTex,
npeAcTaBAAOWMX cO60M OTAENbHbIE OPUANYECKUE IMLLA UM BXOAALMX B COCTAB IOPUANYECKOTO ANLA.

5.2 BubnunoteuHbii ¢oHA Poccuitickolit depepaumm noApasgensaoT B 3aBUCMMOCTM OT dopm
CO6CTBEHHOCTU:

- TOCyZapcTBeHHbIN, GopMmUpyeMbIi B BUOBANOTEKAX, YUPEKAEHHbIX OpraHaMM rocyAapcTBEHHOM
Bnactu (B desepanbHbix BUbAMoTEKax; bubnnotekax cybbekToB Poccuitickoit deagepaumm; bubnmoTtekax


consultantplus://offline/ref=3A56EF476092C5864838EA97377CC1C007D767AA725EB7C08AEB7240J0M
consultantplus://offline/ref=3A56EF476092C5864838EA97377CC1C009D763A7725EB7C08AEB7240J0M
consultantplus://offline/ref=3A56EF476092C5864838E9822E7CC1C00FD664A5780DE0C2DBBE7C050E4FJEM

MUHUCTEPCTB W MHbIX OPraHoOB WCNONHUTENbHOM Bnactm Poccuiickot Pepepaummn; 6ubanoTekax
Poccuitickoli  aKagemMmu  HayK, ApyrMx  akagemMuit, Hay4yHO-UCCNeaoBaTeNbCKUX  UHCTUTYTOB,
06pasoBaTeNbHbIX YUPEKAEHNI);

- MyHMUMManbHbIM, GopmUpyembin B BUOAMOTEKAX, YYPEXKAEHHbIX OpPraHamuM MEeCTHOro
CamMOynpaBfeHus;

- YacTHbI (HerocyaapcTBeHHbIN), GOPMMUPYEMbIN YAaCTHLIMU CTPYKTYpamMu pasandyHbix dopm
COOCTBEHHOCTM  (KOMMEPYECKMMWM  OpPraHM3auMamMM,  4YacTHbIMM  y4ebHbIMM  3aBeAEeHUAMMU,
06LLLEeCTBEHHbIMM OPraHN3aLMAMM, B TOM YUCAE MEXKAYHAPOAHbIMU U MHOCTPAHHbIMM).

5.3 HauuMoHanbHbI 6MbAMOTEYHbIN dOHA ABNAETCA 4YacTblo H6MBAMOTEeYHOro ¢oHAa CTpaHbl,
umeroWwmMn ocoboe UCTOPMYECKOE, HayydHOe, Ky/IbTYpHOE 3HauyeHuMe, MNpefHa3HAYeHHbIn AanAa
NMOCTOSHHOIO XPaHEeHUA W OBOLLECTBEHHOIO WCMO/Ib30BaHMA U ABAAIOLWMNCA KyNbTYPHbIM AOCTOSHUEM
HapoaoB Poccuiickot Pegepaunu.

5.4 HauMoHanbHbI 6MbAMOTEUYHbIN GOHA BKAOYAET AOKYMEHTbI, NOoCTynatowme B 6MbaMoTekn B
cocTaBe 0b6s3aTenbHbIX 3Kk3emnaapoB no NOCT P 7.0.17, cOOTBETCTBYIOWME KPUTEPUAM OTHECEHUA K
KHUMKHbIM NamaTHMKam no FOCT 7.87.

5.5 HauuoHanbHbIi 6MbAMOTEYHBbIN GOHAO PopMUpYIOT B KoopauHauum € GOHAAMU KHUMKHbBIX
nanar (apxnBoB neyaTw).

5.6 B COOTBETCTBUU C aAMUHUCTPATUBHO-TEPPUTOPUANbHBIM AenieHnem Poccuiickon deaepauumy,
HaunoHanbHbIN 6UBAMOTEYHbIN dOHA NpeacTaBieH CleAyoWNMMN YPOBHAMM:

- 6ubnmoTeyHbIn GoHA deaepanbHOro YPoOBHA, KOMMAEKTYeMbld Ha ocHoBe deaepanbHOro
06A3aTeNbHOr0 3K3eMnAApPa LOKYMEHTOB M KHUMKHbIX MAaMATHWKOB, HaxopAawmxca B denepanbHoi
cobcTBEHHOCTY;

- bubnuoteuHblin PoHA cybbekTa Poccuiickoit Pepepaumn, KOMMNIEKTYEMbIA Ha OCHOBE
06A3aTeNbHOro 3K3eMnAApa AOKYMeEHTOB cybbekTa Poccuitckolit Pesepaumm M KHUKHbIX NAMATHUKOB,
HaxoaALmMXcA B cobcTBeHHOCTU cybbekTa Poccuiickoin Pepepaunu;

- 6ubnmoTeyHbIn GoHA MyHMUMMANbHOrO 06pa3oBaHUA, KOMMJEKTYyeMblA Ha OCHOBe
06A3aTeNbHOr0 3K3eMNAAPA MYHULMMNAAbHOrO 06PA30BaAHMUA U KHUMKHbBIX MAaMATHUKOB, HaXo4ALWMXCA B
COBCTBEHHOCTN MYHMLMNANAbHOIO 06pa3oBaHUS.

6. ®oHA oTaenbHOM BUBIMOTEKN

6.1 ®oHA oTaeNbHOM BUBAMOTEKN (BHE 3aBUCMMOCTM OT €€ IopUAMYECKOro cTaTyca) GopmupytoT B
COOTBETCTBUM C YCTaBOM, UHbIM AOKYMEHTOM, PEraMeHTUPYIOLLMM ee AeATeNbHOCTb.

6.2 CoBOKyNHbli ¢GOHA  6MBNAMOTEKM NpPeAcTaBAsfeT  CUCTeMy  OTAeNbHbIX  GOHAOB,
anddepeHumpyowmnxca No GyHKUMOHANbHOMY Ha3HAYeHMIO M NO COCTaBy.

6.3 PoHAabl 6UBANOTEKN NO PYHKUMOHANbHOMY Ha3HAYEHMIO Pa3aenAloT Ha Mo/b30BaTE/IbCKME U
TexHosiormyeckme GoHapbl.

6.4 TMonb3oBaTenbckMe ¢OHAbI NpeaHasHayeHbl HEMoCPeACTBEHHO AnAa  06CayKMBaHUA
noNb3oBaTeseit U MOTYT NOAPA3AENATLCA NO PA3/IMYHBIM MPU3HAKAM:

- N0 LeNeBoMY Ha3HaYEHUIO HAa OCHOBHbIE U NOACO6HbIE HOHAbI;

- no popmam 6ubnmoteuHoro obcnyRmnsaHma Ha GoHAbl aboHemeHTa U GOHAbI YNTANbHBIX 3a/10B;

- MO COCTaBy Ha YHUBEPCA/IbHbIE M CMELMAIM3NPOBaHHbIE GOHABI.

6.4.1 OcHoBHOM $oOHA comepuT Hambonee nosHoe cobpaHue LOKYMEHTOB, COOTBETCTBYHOLLMX
I'IpOd)VII'II-O 6VI6]1VIOT€KVI, M npeaHasHa4eHHbIX 4NA NOCTOAHHOIO U AONTOCPOYHOIo XPaHeHUA.

6.4.2 MNopacobHblt poHA cOCTOUT N3 Hanbosiee cnpaliMBaeMbiX JOKYMEHTOB M NPUBAUNKEH K 30He
ob6CNyKMBaHUA Nob3oBaTelei Ans BbICTPOro yA0BAETBOPEHMA UX 3aNpPOCOB.

6.4.3 doHa aboHemeHTa NpeAHasHAYeH 414 WCMNO/b30BAHMA LOKYMEHTOB Ha OnpeneseHHbIX
ycnoBuaAx BHe 6ubanoteku.

6.4.4 GoHA YMTaANbHOTO 3a/1a NPeAHa3HAYeH A1 UCMO/Ib30BaHWA B CTEHAX BUBANOTEKRM.

6.4.5 CneumanusmpoBaHHbii (GOHAO COCTOMT M3 AOKYMEHTOB, OTOGPaHHbLIX MO Kakomy-nn6o
NpU3HaKy, Hanpumep, BMA OOKYMEHTa, TEMaTUKa, YUNTAaTeIbCKOE Ha3HauyeHue, A3bIK Ny6aAMKaumu.

6.5 TexHonornyeckme ¢oHAbI NpegHasHayeHbl AAa noagepXaHua YHKLMOHUPOBaHUA
NONb30BaTeNbCKUX POHAOB M He BK/AOYEHbl HenocpeacTBEHHO B  cuctemy 6ubanoTteyHo-
MHPOPMaUMOHHOTO 06CNyXKMBaHMA. K TeXHONOTMYECKUM GOHAAM OTHOCATCA OBMEHHbII, pe3epBHbIi 1
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cTpaxoBon GpoHAblI.

6.5.1 ObMmeHHbI1 GHOHA COCTOMUT M3 HEenpPoPUbHBLIX AOKYMEHTOB OTAE/IbHOW OUBAMOTEKN M
npefHasHayeH 48 UX nepepacnpeaeneHusa nytem 6e3sosmesgHoN nepegayn apyrum 6ubavoTeKkam,
WHbIM HEKOMMEPYECKMM OPraHU3aLMAM M NPOOAXKMU OPUANYECKUM N PUINYECKMM NNLAM.

6.5.2 PesepBHbIN GOHA COCTOUT U3 AYHNETHbIX IK3EMMNAAPOB NEYaATHbIX U34aHUIN, MacTep-KONui
MUKPOPUABMOB U 3NEKTPOHHbIX AOKYMEHTOB M MpefAHa3HayeH A/1A MOMNOJIHEHMA MOJIb30BATENbCKMX
doHpoB 6MbAMOTEKM B CayYae yTpaTbl AN NOAHON HENPUIOAHOCTM AOKYMEHTOB.

6.5.3 CtpaxoBoit ¢oHg dopmupyeTca Ha MUKpodopmax (418 aHaNOroBbiX AOKYMEHTOB) WAu
3NEKTPOHHbIX HOCUTeNnax (NS 3/EKTPOHHbLIX LOKYMEHTOB), C€O34aeTca B uenax obecnedyeHus
COXPAHHOCTK cogepikaHma Hanbonee LLeHHbIX JOKYMEHTOB 1 TPeDYIOLLMI 0COBbIX YCA0BUIA XPaHEHMUS.

7. MogenvpoBaHue 6MbanoTeyHoro poHaa

7.1 MopenvpoBaHue bubanoTedHoro GpoHAa BKAOYAET pa3paboTKy ero moaenu, onpeaenstowei
Kenaemoe coctoaHue 6ubanoteyHoro GpoHaa.

7.2 Mogenb 6ubnmoteyHoro poHAa OTparkaer:

- coctaB 6ubanoTeyHoro ¢oHAA B COOTBETCTBUM C XapPaKTEPUCTUKAMWM COCTaBAAIOWMX €ro
OOKYMEHTOB: BUA, AOKYMEHTa, TEMATUKA, A3bIK, AaTa ny6auKauuu;

- OPraHM3auMOHHYI0 CTPYKTypy 6ubnmoTeuHoro ¢oHAa: COBOKYNHbIN GOHA OGUOBAMOTEKM Kak
cucTeMy OTAe/IbHbIX  GOHAO0B, OTAeNbHbI GOHA Kak cucTemy noAdOHAOB, BblAENEHHbIX MO
onpeaeneHHbiM NpusHakam (Hanpumep, GopmaToB M3AaHUIN, BO3PACTHbIX KaTeropuit nonb3osaTesnen,
A3bIKY Ny6AMKauuii).

7.3 TexHonorMa mogennpoBaHusa 6ubanoteyHoro GpoHAa BKAOYAET Cneaytowme NpoLecchbl:

- aHanu3 chepbl AeATENbHOCTU BUBAMOTEKN (Hampumep, COCTaB HaceneHus, obCay»KnBaemblit
KOHTMHIEHT NoJib3oBaTesiel, NPUOPUTETbI COLMANbHO-9KOHOMMNYECKOTO Pa3BUTUA);

- onpegeneHve MNPUOPUTETHLIX HaMpPaBJAEHUN KOMNAeKTOBaHWA 6ubanoteyHoro ¢oHAa B
COOTBETCTBUM C LLENSAMM U 33Za4aMM, CTOALLMMMU nepeq, bubanoTtekon;

- cbop 1 aHanM3 MHPOpMaLMM O COCTaBe, BEIMUYNHE N UCNOIb30BAHMU CYLLECTBYIOWEro poHAa;

- onpeaeneHne TeHAeHUUN pa3BuTna bnubamoteyHoro poHAa;

- n3yyeHune MHGOPMaLIMOHHbIX NOTPEObHOCTEN Noab3oBaTenel;

- YCTaHOBNEHME MOKa3aTesiell NoJHOTbI YA0BAETBOPEHMA NOTPEOHOCTEN NOb30BaTENEN;

- paspaboTka Mmogenu 6ubanoteyHoro ¢oHAa, paspaboTka nNpoduNa  KOMNAEKTOBAHWMA,
NoIoXKeHUA o cucteme GOHAO0B, NOMOKEHNN 06 OTAENbHbIX POHAAX.

7.4 TMpodunb KOMMNAEKTOBAHUA  CAYXMUT  OOKYMEHTOM  [O/TOBPEMEHHOrO  XapaKTepa,
3aKPENAIOLMM OCHOBHbIE HAMNPABAEHMA KOMMNIEKTOBaHUA BUbaAnoTeyHoro poHaa, LLeAn 1M 3a434m ero
bopMUpPOBaAHMA, KpUTEpUM OTOOpPa AOKYMEHTOB M NPUHUMNLI WX pacrnpegeneHuna no ¢oHaam
61bnnoTeku.

7.5 Mpodunnb KOMNAEKTOBAHMA MOXKET ObITb BbIPAXKEH B PAa3/IMYHbIX BUAAX, HANPUMEpP, TEMATUKO-
TUNONOTMYECKMI MNIAaH KOMMIEKTOBAHMA, TEMATUYECKMIA N1aH KOMMNJIEKTOBaHUA, bubanorpadpuyeckuii
CMWCOK.

7.6 Mpoduab KOMNAEKTOBAHMA YTBEPKAAET YNOJHOMOYEHHOE /IMLLO.

7.7 NMpodnab KOMNNEKTOBAHUA NepecmaTpuBaloT No mepe M3MeHeHuUs 3aga4y 6MbaMoTeKn, npu
CMeHe ee yypeauTens, UsSMeHeHUM o6bema 1 CTPYKTYpbl PUHAHCUMPOBAHMA BMBAMOTEKM M NpU APYrUX
CYLLLECTBEHHbIX U3MEHEHMSAX, KacaroLmxcs GUbamoTeku.

8. KomnnektoBaHue 6nbanoteyHoro ¢poHaa

8.1 KomnnektoBaHue 6Mb61M0TEYHOrO POHAA OCYLLECTBAAIOT CAeAYOWMMK Cnocobamu:

- MOKYMKOW JOKYMEHTOB;

- MOANUCKOW Ha cepuanbHble (Nepnoanyeckne U NPoAO/KaloWMECA) NeYaTHbIE U INEKTPOHHbIe
n3gaHus;

- NoflyyeHnem 06a3aTeNbHOro 3K3eMnAAPa AOKYMEHTOB;

- penpoayumpoBaHneM AOKYMEHTOB PasnnyHbIMKU cnocobamm, BKAOYan ouMbpPoBKY;

- 0bMeHOM AOKYMeHTaMM (BHYTPMUIroCcyAapCTBEHHbIN 0BbMeH, MeXayHapoaHbli 06MeH);



- MO/lyYEHNEM MNOXKEPTBOBAHUN, AAPOB, MHbIX 6€3B03Me3AHbIX NOCTYNAEHNI AOKYMEHTOB;

- IENOHNPOBaAHUEM [IOKYMEHTOB;

- KOMMPOBAHNEM Ha CepBep 3/IEKTPOHHbIX JOKYMEHTOB, CBOHOAHO pa3melleHHbIX B MHTepHeTe 1
ABNAIOLLMXCA 0OLLECTBEHHBIM AOCTOAHNEM.

8.2 lna komnnekToBaHUa 6MbanoTedyHoro GoHAa UCNO/b3YIOTCA CAeayoLWmne NCTOYHUKU:

- U34atoLme opraHmM3aumm 1 arperatopbl 3N1EKTPOHHbIX PECYPCOB;

- TOproBble OpraHM3aumMmM (KHUroTOproBble MpPeanpUAaTUA, KHUTOTOProBble MoApasAeNeHus
N34aTeNbCTB, ONTOBblE KHUTOTOProBble GMPMbI, OpraH13aumm, BoinoaHAOWME GyHKUMM BUBANOTEYHBIX
KOJIIEKTOPOB, OPraHM3aL MM NoYTOBO-NOCLIIOYHON TOProBAN; MHTEPHET-MarasuHbl);

- aBTOPbI M UHble NPaBo061aaaTENN AOKYMEHTOB;

- ¢du3nYeckme nmua, B TOM 4ucine BRafenblbl pegkmx U LLEHHbIX LOKYMEHTOB, KOANEKUMI U
OTAEeNbHbIX U3AaHUN;

- OUBANOTEKN, MHbIe Yy4YpeXKOeHus, NpUMHUMaKLWME YyyacTMe B  MeXAyHapoAHOM MU
BHYTPUIrocy4apCTBEHHOM KHUIoobmeHe.

8.3 KomnnekToBaHue bnbanoteyHoro ¢oHAa BKAKOYAET Cneayowme TeEXHONOMMYeckme NpoLecchbl:

- BblAB/IEHME, OLLEHKA U OTOOP AOKYMEHTOB;

- npuobpeTeHne AOKYMEHTOB Ana 6BUbAnoTeKku;

- NPUEM AOKYMEHTOB B 6BUbAMOTEKE.

8.3.1 BbifiBNeHWE, OUEHKa M 0TOOP AOKYMEHTOB BK/OYALOT Ceaylolme onepaymm:

- aHa/IM3 OKYMEHTHOTIO NOTOKA M34aTeNIbCKOM NpoAyKUnuY;

- OLLeHKa AOKYMEHTOB NO KpuTepmnam G¢opmasbHOro U CMbIC/IOBOrO COOTBETCTBUSA;

- 0TOOP NPOGUNBLHBIX AOKYMEHTOB (NEYaTHbIX U 3/IEKTPOHHbIX) C TOYKM 3PEHUA UX COOTBETCTBUSA
NpoduIto KOMMNJIEKTOBAHUA BubaMoTeuyHoro ¢poHAa ANA NPUHATUA PELleHUs O LuenecoobpasHocTu ux
nocneayroLwero npuobpeTeHms.

8.3.2 MNpuobpeTteHne AOKYMEHTOB A1A BUBANOTEKM BKAIOYAET CieaytoLime onepaLmu:

- BbIOOp NOCTaBLMKa U ONpeseneHne yCA0BUIA 3aKyMKuy;

- NOArOTOBKA 3aKYNOYHOM AOKYMEHTALLMW;

- 3aK/IH04YEHME KOHTPAKTA C MOCTaBLLMKOM;

- NOArOTOBKA MHOW AOKYMEHTALUM ANA Nepesadn JOKYMEHTOB BO BnageHue bubanoreke.

8.3.3 MNpuem AOKyMeHTOB B BMB/IMOTEKE BKAOYAET c/ieaytolme onepaumm:

- CBEPKa MOCTYNAEHUI C NepBUYHbIM YYETHbIM AOKYMEHTOM (HaKnagHas, aKT), BKAKOYAOWMM
CMUCOK NOCTYMMUBLLNX OKYMEHTOB;

- COCTaBJIeHME MEPBUYHOrO YYETHOro AOKYMeHTa Ans noctynseHuii 6e3 conpoBoauTenbHOM
OOKYMeHTauuu;

- perucTpauma NocTynUBLINX AOKYMEHTOB B PErMCTPAX CYMMapHOro U MHAMBUAYaNbHOIO yYeTa.

8.4 TMocTynMBWWMM OOKYMEHTaM NpMCBaMBalOT MHAWBUAYA/IbHbIA PErucTpaLyoHHbIA HOMep
(MHBEHTapPHbIN HOMEP UAW MHOM 3HAK, NPUHATbLIN B KayecTBe PerncTpaLyMoHHOro HOMepa, CUCTEMHbIM
HOMEp A/1A 3/IEKTPOHHbIX JOKYMEHTOB) U WNP XpPaHEHUA.

8.5 PernctpaumoHHble Homepa M WKdpPbl OTMEYAlOT B Pernctpax WHAMBMAYaNbHOrO y4yeTa
OOKYMEHTOB, MPUHATbIX B 6UbMOTEKE (MHBEHTapHas KHUra, KapToTeKa perncrpauum raser, }KypHasos,
Tonorpaduyeckas onuck, Tonorpadryeckmii Katanor, yyetHan 6asa gaHHbIX).

8.6 K dopmam permctpa OTHOCAT KHUIY CyMMapHoOro ydyeta bubanoteyHoro ¢oHaa, peectp
3/IEKTPOHHbIX CETEBbIX LOKYMEHTOB.

9. O6paboTKa fOKymeHToB BUbAMOTEYHOTO PoHAA

9.1 [dokymeHTbl, nocTynatowme B 6Mb6AMOTEYHbIN OHA, noasaexat oubnanorpaduyeckon u
TeXHU4YecKon obpaboTKe.

9.2 bubnunorpadumyeckas obpaboTKa pernameHTupyertcsa TpebosaHmamm FOCT 7.1, TOCT 7.9, TOCT
P 7.0.12,TOCT 7.22,TOCT 7.59, TOCT P 7.0.66, TOCT 7.80, TOCT 7.82, T'OCT 7.90.

9.3 TexHuuyecKan 06paboTKa 4OKYMEHTOB NpeaycMaTpUBaET caeaytowme onepaumm:

- NPOCTaBNAEHME HA KaXKAOM AOKYMEHTE PEKBU3UTOB €ro NpuMHaANeKHOCTU gaHHoN 6ubnanoTeke
(wTemnenb 6MBNMOTEKU, PErUCTPALMOHHbLIA HOMeEp, WKUOP XpaHEHUA, LWTPUXKOA, MHON MapKep,
NPUHATLIN B BUBANOTEKE);
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- YCTaHOB/IeHME CPeACTB 3alluUTbl OT yTpaTbl (MarHUTHbIA AATYMK, PaAMO-YMN, WHOW BUA,
MapKUPOBKHK);

- OCHalleHWe AOKYMEeHTa BHYTpMbUbAMOTEeUYHbIMKU aTpUbyTamu, HeOBXoAMMbIMKU B NpoLLecce ero
NCNoNb30BaHMA (MNCTOK CPpOKa BO3BPATa, KHUXKHbIN GOPMYAAp, KapMalleK KHUKHOro dopmynapa).

10. PasmeweHne 6ubanotedHoro poHaa

10.1 PasmeuweHne 6ubnnoteyHoro ¢oHAa Hanpas/eHO HA CO3AaHWEe ONTUMAsbHbIX YCNOBWUM
XPaHEHUA AOKYMEHTOB, obecrneyeHus WX WMCMNOAb30BAHUA M ONpenenaeTca CAOMMBLUENCA CUMCTEMOW
$OHA0B M MAAHUPOBKOW MOMeELLEHNN BMBANOTEKM, BUAAMMU OOKYMEHTOB 6ubanoteyHoro ¢oHAa u
TMNamun 0bopyLoBaHMA, UCMONb3YEMOro ANA UX XPaHeHUA, dopMamm 06CNYKMBAHMA NONb30BATENEN.

10.2 PacnpefneneHve [OKYMEHTOB MEXAY CTPYKTYPHbIMW MNOAPA3AeNeHnAMN, APOOHOCTb
aenenuna 6ubnnoteyHoro poHpa 6mbAMOTEKa ycTaHABAMBAET B COOTBETCTBUM C MPUHATON MOAENbIO
6ubnnoteyHoro doHAa.

10.3 PasmeweHne 6mbAMOTEYHOrO OHAA SNEKTPOHHbBIX NOKANbHbIX CETEBbIX AOKYMEHTOB
OCYLLECTBNAIOT Ha cepBepe W/WAuM B APYIUX 3NEKTPOHHbIX XPaHUAWLWaX 6UBAMOTEKM UM OpraHM3yHT
nocpeacTBOM MCMONb30BAHMA MPOrPAMMHbBIX M annapaTHbIX CPeACTB.

10.4 PasmeweHne 6mnbnmoteyHoro ¢poHAa Ha GU3NYECKMX HOCUTENAX MPOM3BOAAT C YYETOM €ro
pasgeneHusa Ha noadoHAbl (Hanpumep, MO BUAY AOKYMEHTA, A3blKy, reorpapuyeckum obbektam) u
paccTaHOBKW AOKYMEHTOB BHYTpM NoadoHA08B.

10.5 Mpwn pacctaHoBKe 6ubAMOTEYHOrO POHAA AOKYMEHTOB, MPEACTaB/IEHHbIX Ha PUIMYECKUX
HOCUTENSAX, AOJIXKHbI BbINOJIHATLCA ceayowme TpeboBaHuA:

- OAHO3HAYHOCTb MECTOMO/IOKEHUA KOHKPETHOIO [AOKYMEHTa B COOTBETCTBMM C wWundpom
XpaHeHUs;

- 3KOHOMWYHOCTb W pPaLMOHANILHOCTb WCMOMb30BaHUA nJjowagen ¢oHAoxpaHuamw, 6es
YLLEMIEHNA NHTEPECOB NOJIb30BaTENEN;

- COXPAHHOCTb AOKYMEHTOB.

10.6 Ucxoma u3 cneundukm pabotbl 6UBAMOTEKM M MHODOPMALMOHHBLIX MNOTpebHoCTel ee
Nnosib30BaTeNEN, UCMOJIb3YIOT CAeAYIOLME BUAbI PACCTAHOBKM:

- cemaHTu4yeckasa (coaepykaTenbHasn) - ynopsAodYeHMe OOKYMEHTOB C YYETOM WX COAEeprKaHua
(cucTemaTtuyeckan, TemaTMyeckas, npeameTHasn);

- bopMasibHanA - OCHOBAHHAA Ha BHELHUX NPU3HAKaX LOKYMEHTa;

- KOMBUHUPOBAHHbIE BUABI PACCTAHOBOK, GOPMMpPYEMbIE NO COYETAHWUIO MPMU3HAKOB.

10.6.1 MpuK cucTeMaTMYeCKON pPacCTAaHOBKE AOKYMEHTbI, BXoAAlWMe B cocTaB b6ubavoTeyHoro
$oHAa, rpynnupyroT No OTpaciAM 3HaHMA B COOTBETCTBUMM ¢ Tabauvuamm YAK (YHuBepcanbHas
aecaTnyHan Knaccudukauma), BBK (BubnunoteuHo-bubnmnorpaduyeckana Knaccudpukaumsa) uaM UHOM
KnaccuduKaumnen, npuMeHAEMO B KOHKPETHOM BubanoTeke.

10.6.2 Mpu TemaTMyeckor W nNpegMeTHOM PaCcCTaHOBKAxX [OOKYMEHTbl, BXOAALLME B COCTaB
6ubaMoTeyHoro poHaa, rpynnNUPYIoT B paMmKax onpeaeneHHol Temsl n/muam npegmera.

10.6.3 Mpu popmanbHOM pPacCTaHOBKE AOKYMEHTbl PACCTaBAAIOT MO MX BHEWHWM MPU3HAKaM:
andaBUT TUTYNbHbIX AAHHbIX, UHBEHTaPHbIM HOMep, pa3smep (bopmaT) LOKYMEHTA, XPOHO0TUS.

10.6.4 Mpu KOMOWHMPOBAHHOW pPaACCTAaHOBKE [AOKYMEHTbl pacrnofiaratoT B CUCTEeMaTUYECKM-
andaBUTHOM, GOPMATHO-XPOHOIOFTMYECKM-MHBEHTAPHOM, andaBUTHO-XPOHONIOTMYECKOM U MHOM
KOMBWHMPOBAHHOM NOpPAKe.

10.6.5 PacctaHOBKY AuTepaTypbl AN AeTell OCyLeCcTBAAIT B COOTBETCTBUM C BO3PACTHOM
anddepeHumalmelt cornacHo 3Haky MHGOPMALLMOHHOM NPOAYKLUMM C YKa3aHMEeM BO3PaCcTHOM KaTeropum
yutatenen "0+", "6+", "12+", "16+", "18+".

11. UcKntoyeHne 4OKYyMeEHTOB U3 BubamoTeyHoro poHaa

11.1 UcknoyeHne AOKYMEHTOB M3 6ubanoteyHoro GpoHaa onpeaensaloT caedylowme NpUYmHbI:
HenpodUNbHOCTb, BETXOCTb, AedEKTHOCTb, YCTApenocTb MO CoAepKaHuto, yTpata. OcHoBaHMem ANA
WCK/IOYEHNA AOKYMEHTOB C/y»KaT aHanM3 coctaBa 6ubanoteyHoro GoHAa M pesynbTaTbl €r0 NPOBEPKN B
COOTBETCTBUM C NPUNOKEHMEM A,



11.1.1 Moa HenpodUIbHOCTbID [AOKYMEHTa MNOHMMAOT €ero HecoOoTBeTCTBME npoduto
KOMM/IEKTOBAHUA POHAA KOHKPETHOM BMBANOTEKM, BKAKOYAA U3/INLLHIOK 3K3eMMNASPHOCTD.

11.1.2 TMloa BETXOCTblO [AOKYMEHTA MNOHMMAOT pPe3yNbTaT eCTeCTBEHHOrO CTapeHua Wau
dun3nYecKoro n3Hoca JOKYMEHTa.

11.1.3 TMoa AedeKTHOCTbIO AOKYMEHTa MOHMMAIOT YaCTUYHYID  WMAM  MOJHYK  yTpaTty
3KCM/IyaTaLMOHHbIX KA4eCcTB AOKYMEHTA B pe3yabTaTe BHELWHErO BO34ENCTBUA.

11.1.4 Top ycTapenocTtbld MO COAEPXAHUIO MNOHMMAKOT MOTEPID aKTyasIbHOCTM TeMaTUKW,
NoATBEPKAAEMYIO OTCYTCTBMEM CNPOCA YMTaTenen, HeBOCTPebOBAHHOCTLIO B NepepacnpeaeneHun u
peanusauuu.

11.1.5 MNog yTpaTol AOKYMEHTa MOHMMAIOT ero oTcyTcTBue B GoHAe BMBAMOTEKM MO MPUYMHaAM
notepu, XuweHusa, 6eACTBUIN CTUXMAHOFO, TEXHOFEHHOrO (B TOM UMC/IEe XaKepPCKOW aTaku M
HEeBOCCTAaHOBMMOIo €HoA  3NEKTPOHHOro 06OPYAOBaHUA) MAM  COLMANBHOrO  XapakTepa, Mo
HeyCTaHOBAEHHOW NpUYMHe.

11.2 UcknoyeHne OOKYMEHTOB, OTHECEHHbIX K KaTeropMm KHUMKHbIX NaMATHUMKOB, AOMYyCKatoT
TONbKO MO NPUYUHE YyTPaTbl MPU YCIOBUM OTPAXKEHUA MHOOPMALUM O KHUKHOM NamATHUKe B PeecTpe
KHUMKHbIX NaMATHUKOB.

11.3 UckntoueHne fOoKyMeHTOB M3 BubnmoTteyHoro ¢oHAa NPoOU3BOAMTCA B ABa 3Tana: M3bATUE
OOKYMeEHTOB 13 6ubanoTedHoro ¢oHaa M nepepacnpeseneHme, peannsaumsa Man yTuansaumsa usbaTbix
OOKYMEHTOB.

11.4 WN3bATME [OKYMEHTOB M3 6ubnmoTeyHoro ¢oHAA BK/OYAET cleaylolime Mpoueccbl U
onepauuu:

- NMPOCMOTP CneumasbHO CO34aHHOM B BMBAMOTEKE KOMUCCMEN OOKYMEHTOB, npeasiaraembix K
NCKNOYEHNIO;

- opopMIEHME U YTBEPKAEHME aKTa O CMUCAHUU AOKYMEHTOB U3 bubnmoteyHoro poHAa;

- noraweHWe Ha [AOKYMEHTAax OMoO3HaBaTesibHbIX CBeAeHUl o 6ubnuoTeke: cneumnanbHbIM
wremnenem Ha ¢GU3MYECKUX OOBEKTAX WAM MNPOrPaMMHbLIMKM  CPeACTBAaMU  A1A  SNEKTPOHHbIX
OOKYMEHTOB;

- OTPaXKeHMe U3bATUS JOKYMEHTOB B CNPaBOYHO-OMbAnOrpadmyeckom annapare 6MbanoTeKu;

- OTPa*keHue U3bATUA AOKYMEHTOB B YYETHOW [AOKYMEHTALMWU: B PErnctpax CyMMapHOro u
WHAMBUAYANbHOrO y4yeTa bubanorteyHoro ¢poHaa.

11.5 [lOoKymMeHTbl, u3bATble U3 OMOAMOTEYHOro ¢GOHAA MO NpUYMHE HenpodUAbHOCTH,
HanpaBAAlTCA B OOMeHHbI GOHA C Uenblo AanbHelwel nepegaydn Ha 6e3BO3ME3AHON MAM Ha
BO3Me3HOM OCHOBE PU3NYECKUM U FOPUANYECKMM NNLLAM.

11.6 [lOKyMeHTbl, U3bATble U3 BUBAMOTEYHOrOo GOHAA MO MPUYMHAM BETXOCTW, AeDEKTHOCTH,
YCTApenocTM No COAEepPKAHWUIO, HAaNPaBAAKOTCA B MYHKTbl BTOPUYHOIO CbipbA. [1pyM OTCYTCTBUM MYHKTOB
BTOPMYHOTO CbiPpbs MAM B C/y4anX, Koraa chayva [AOKYMEHTOB Ha nepepaboTKy 3KOHOMMUYECKM
HeluenecoobpasHa, OWBGAMOTEKM YHUYTOMKAIOT AOKYMEHTbl CaMOCTOATENIbHO C  0hOpPMIEHUEM
CNeunanbHOro akTa.

11.7  Mukpodopmbl  Ha  ranoreHMZOCepedbpsHOM  MJIeHKe  MoANeXaT  caade  Kak
cepebpocoaeprkalme otxoapbl B cooTBetcTBum ¢ FOCT 7.65.

11.8 ®akKTbl BbIObITUA UCKAOYEHHbIX AOKYMEHTOB OPOPMAAIOTCA aKTaMW WMAM MHLIMU BUAAMMU
NMepBMYHbIX YYETHbIX AOKYMEHTOB, KOTOPble MPMIAraldTCa K COOTBETCTBYHOLLMM aKTaM O CMUCAHWUM
OOKYMeHTOB 13 bubanoteyHoro poHAa.

11.9 AKT 0 cnucaHuMM AOKYMeHTOB M3 bubnmoTteuHoro doHAa € NpuaaraembiMU NEepPBUYHBIMU
YYETHbIMW SOKYMEHTaMM O HamnpaBieHUN BblObITUS UCKAOYEHHDbIX LOKYMEHTOB ABAAIOTCS OCHOBaHMEM
ON5 BHECEHUA M3MEHEHUN B ByxranTepckun yuet bubanorteyHoro GpoHaa.

12. KOHTpO/IbHbIe NMOKa3aTeIn CoCToAHMA bubamoTeyHoro poHaa

12.1 KoHTponb coctosiHMa 6ubanoteyHoro ¢oHAa OCYLWLECTBAAETCA HAa OCHOBE KOJIMYECTBEHHbIX
XapaKTEPUCTUK COCTaBa U CTPYKTYpbl B1ubaMoTeYHoro poHaa 1 ero MCnoab30BaHuA.

12.2 KonunuyecTBeHHble XapaKTepUCTUKM 6ubnnotedyHoro ¢doHaa onpenenstoT abCcoNloTHbIMU U
OTHOCUTENbHBIMW NOKa3aTeNsMu.

12.2.1 Ab6contoTHble MOKasaTeAn OTpaXKaloT cocToaHue 6ubnamoteyHoro ¢oHAa 3a OTYETHbIN
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nepuvoa BpemMeHn U NpeacTaBAAloT cobol YMCNOBbIe BEIUYMHbLI, NONYYEHHble B pe3ynbTate cbopa U
CYMMMPOBAHUA MEPBUUYHbIX AaHHbIX. K UMCNYy OCHOBHbIX abCONIOTHbLIX MOKasaTesne OTHOCAT 0bbem
$OHAa, KONMMYECTBO HOBbIX MOCTYMN/AEHUN, KOAMYECTBO BbIObIBLUMX [OKYMEHTOB, MPUPOCT o0bbema
doHaa.

12.2.2 OTHOCUTeNbHble MNOKa3aTenu cocTaBa 6ubamMoTeyHoro ¢oHAa OTPaXKaloT OTHOLUEeHMe
HECKOJIbKUX CPpaBHMBAEMbIX Mexay coboi noKasatesnen u BbipakatoTca B BUAe KO3PPUUMEHTOB AN B
npoueHTax.

OCHOBHbIMW OTHOCUTE/IbHBIMM NOKa3aTeNAMM ABAAIOTCA Cleayolme:

- KHuroobecneyeHHoCTb (O4OKymMeHToobecneyeHHOCTb), MOKasblBalolWas CPeaHIo BEIMYUHY
OOKYyMeHToB 6ubanoTeyHoro ¢oHAa, NPUXOAALLYIOCA Ha OAHOro Mo/b30BaTeNs LeneBon rpynnbl
(Hanpumep, yyperkaeHue, o6CNYXKMBAEMbIA pPaMOH) M UCYUCAAEMas KaKk OTHOWeHMe obbema
6ubnnoTeyHoro ¢oHAa Ha KOIMYECTBO NO/Ib30BaTENEN;

- obpalwaemocTb, MNOKasbiBalOWaAa aKTUBHOCTb WCMO/b30BaHUS 6BubanoTeyHoro ¢oHAa
NnosIb30BaTeNSAMM U UCUNCAAEMAs KaK OTHOLEHWE 06bema KHUroBblgauM (40KyMeHTOBbIAaYM) U3 doHAA
K BeIMYMHe aToro ¢poHAa;

- YMTAEMOCTb, XapaKTepusylLllas CTeneHb COOTBETCTBUA cocTaBa 6ubanoteyHoro ¢oHAa
notpebHocTAM ee nonb3oBaTefel W UcUMCAseMas KaK OTHOWeHWe obbema KHMroBblAauu
(moKymeHTOBbIAAUMN) U3 POHAA K KOIMYECTBY NOIb30BaTe el BUBAMOTEKY;

- 06HoBAsIEMOCTb POHAA, NO3BOIAIOLLASA BbIABAATb KOIMYECTBEHHbIE U3MEHEHUA B BUBANOTEYHOM
doHOEe 3a CYET ero akTyanmMsauuMum U UCYUC/IAEeMast KaK OTHOLWIEHWUE BEAUYMHbI HOBbIX MOCTYM/IEHUIA K
BeAnYMHe GOHAA, BbIPArKAaemMoro B NPoLEeHTax.

12.3 OnTumanbHbie 3HAYEHUS KOHTPOJIbHLIX MOKasaTesen onpeaensalotT 6mubanoTteku
camocroatenbHo no NOCT P 7.0.20, oTpacneBbix MOAe/bHbIX CTAaHAAPTOB U HOPMATUBOB.

MpunoxkeHue A
(o6a3aTenbHoe)

MPOBEPKA BUB/IMOTEYHOIO ®OHAA

A.1 MposepKa 6ubanoTeyHoro ¢poHaa onpeaennet pakTUYECKOE HAMUYME 3aPErmcTPUPOBAHHBIX B
YYETHbIX PEerncTpax AOKYMeHTOB 6MOAMOTEUYHOro oHAA, a TaKKe YCTaHOBAEHWE MX COOTBETCTBMSA
YYETHbIM AOKYMEHTaM U afeKBaTHOCTb MHGOPMALMOHHO-MOMCKOBOMY anmnapaTy 6MbanoTeku.

A.2 O6BbeKTaMK NPOBEPOK CAYKaT:

- BCE BWAbl [AOKYMEHTOB, OTHOCALLMECA K MOJIb30BATE/IbCKUM M TEXHONOTMYECKMM GOHAAM,
HE3aBMCMMO OT MPUCBOEHUS MM PErUCTPALMOHHOrO HOomMepa (MHBEHTAPHOro, CUCTEMHOrO Homepa
KOMMNbIOTEPHOW NPOrpPaMmbl, LUTPUXKOAA, APYTMX MAapPKUPOBOYHbIX 0603HAUYEHUI);

- yYeTHas AOKYMeHTaLus;

- COCTOAAHME NPOrpPammMHOro obecrneyeHmna GUBANOTEKN, MMEIOLLETO OTHOLWEHME K GOPMUPOBAHULIO
6ubanoteyHoro poHAa.

A.3 B cOOTBETCTBMM C pellaeMbiMM 3a4a4aMm OCYLLECTBAAIOT CAeaytolwme BUAbl NMPOBEPOK:

- 0b6sA3aTeNbHble, NPOBOAMMbIE B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATEIbCTBOM;

- perynspHble, ocylwecTeasemMble AN NogaepkaHua poHaa B paboyem cocToAHUY;

- nepuogmyeckue ¢ 3apaHee onpeseneHHbIMM CPOKAMU NPOBEAEHMUA, KOTOPble 3aBUCAT OT cTaTyca
6161MOTEKM, HA3HAYEHUS, KaTeropum, obbema n CTPYKTYpbl GoHA3;

- NnaHoBble/BHENNAHOBbIE.

A.3.1 [na npoBeaeHMA NAAHOBbIX NMPOBEPOK COCTABAAIOT NiaH NPOBEPOK (rpaduK) Ha TEKyLMiA
rog, U Ha NepcrnekTUBY C yKasaHWem nposepsemoro obbema poHaa M ero yacten. CpokM nposeseHmn
NPOBEPOK YCTAHAB/NMBAOT B 3aBUCMMOCTM OT 0bbemMa M CTPYKTYpbl PoHAa O6MBAMOTEKM UM ero
NnpoBepAemMoin YacTu, MPUMEHAEMbIX METOALOB MPOBEPOK, TEXHOMOIMM  TPAAULMOHHOW WM
aBTOMaTM3MPOBAHHON, GOPM Yy4yeTa, OpraHusauMM W YCNOBMWA TPyAa, a TaKXKe pexuma paboTbl
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61M61M0TEKM Ha Nepuoj NPOBEPOK, YNC/1a YH4AaCTHUKOB MPOBEPOK.

A.3.2 Ucxoaa M3 obbema npoBepsiemMblx 6MBAMOTEUYHbIX POHAOB, OCYLLECTBAAIOT Chaeayloline
BMAbl NPOBEPOK:

- CNJIOWHasA npoBepKa Bcero 6ubamoTeyHoro ¢oHAa - BbIBEPKA [AOKYMEHTOB BCEX YacTel
6nbnmoTeyHoro poHAa B COOTBETCTBMM CO CPOKAMM, YCTAHOBIEHHBIMW HOPMATUBHbIMU AOKYMEHTAMU;

- YacTM4YHasA MpPoOBEpKa - CBepKa onpeaesieHHON COBOKYMHOCTU AOKYMEHTOB, BblAeNeHHbIX Mo
Kakomy-Mbo Npu3HaKy B CAaMOCTOATE/NbHbIN MoApasaen u ABAAKOWMNCA YacTblo obuwero ¢oHaa
6ubnnotekun (poHaa unTanbHOro 3ana, aboHemeHTa, oTAeNa PEAKUX KHUT U T.4.);

- BbIbOpoYHan NpoBepKa - NPOBEPKA OTAE/bHbIX AOKYMEHTOB MM YacTu doHAa (MpumeHsaeTca B
CNy4yasnx, BbI3BaHHbIX HEOPAMHAPHbIMKW 06CTOATENIbCTBAMM).

A.3.3 MNpoBeaeHne NpoBepKn bubanotTeyHoro GoHAa NPOUCXOANT B TPM 3Tana:

- NOArOTOBUTE/IbHbIN;

- HenocpeacTBeHHana paboTa no npoBepKe doHA3;

- noageaeHue Utoros n obopmaeHne pesynbTaToB NPOBEpPOK.

A.4 Cpegn metofoB (cnocoboB) NpoBEpPKU BbIAENAOT OCHOBHbIE METOAbl U BCMOMOraTesibHble
(ynpouweHHble) meToapl.

A.4.1 OCHOBHbIM METOAOM ABAAETCS AOKYMEHTa/nbHas MNPOBEPKa, OCHOBAHHAasA Ha C/ANYEHMUMU
KaXkOoM eauHWUUbl XPaHEeHMA C PerucTpamu MHAUMBUAYaANbHOrO YyyeTa (MHBEHTAPHbIMM KHUTamu,
apyrumm  popmammn  MHAMBMAYANbHOMO YyyeTa), C MOMOLbIO UCNONL30BaHMA  CNeunasnbHoro
KOHTPO/IbHOrO MPOBEPOYHOro anmnapaTa: KapToTeKa KOHTPO/bHbIX Ta/IOHOB, KapTOUYKM MHAMKATOPOB U
T.n.). IoOKyMeHTanbHYI0 NPOBEPKY NPOBOAAT PYYHbIM CNOCOBOM MM C UCMO/b30BaHUEM TEXHUYECKUX
cpeAcTB (Hanpumep, TEXHONOTUYECKOW paanmoYacToTHoM naeHTudmkaumm - RFID).

A.4.2 MpoBepKy poHAa cCeTeBbIX /TOKaNbHbIX AOKYMEHTOB OCYLLECTBASAIOT NyTeEM aBTOMaTUYECKOro
conocTassieHna bubanorpadmyecKkmx 3anucen ¢ NoJHOTEKCTOBbIMM dakiamu.

A.4.3 BcrnomoraTtenbHble (ynpolleHHble) MeToAbl MNPOBEPKW BK/AKOYAKOT 3KCMNpecc-meton U
BbIOOPOYHLI MeTOA,.

A.4.4 3aBeplialolnii 3Tan NPOBEPKU - NoaBedeHNe UTOroB U 0hOPMIEHNE OOKYMEHTAUMU - aKTa
0 pesy/ibTaTax NPOBEPKM HAMNYUA AOKYMEHTOB BMBIMOTEYHOro POoHAA C MPUIOKEHNEM K HEMY CMUCKA
[OKYMEHTOB, OTCYTCTBYHOLLMX MO HEYCTAHOBJ/IEHHOM NpPUUYMHE.




