[okymeHT npepoctasneH KoHcynbTaHTI10C

3apeructpuposaHo B MuHtocte Poccnmn 14 maa 2013 r. N 28390

MMWHUCTEPCTBO KY/IbTYPbl POCCUCKOMN ®EAEPALIUMU

NPUKA3
oT 8 oKTAb6pA 2012 r. N 1077

Ob YTBEPKAEHUN NOPALOKA
YYETA JOKYMEHTOB, BXOAALLUX B COCTAB BUB/IMOTEYHOIO ®OHAA

CnNUCOK N3MEHAIOLWMX LOKYMEHTOB
(B peaq. Mpukasza MuHKyAbTYpbl Poccnm ot 02.02.2017 N 115)

Bo ucnonHeHue nyHKkTa 6 cratbu 12 PepepanbHoro 3akoHa oT 29.12.1994 N 78-93 "O
6ubnnoteuHom aene" (CobpaHune 3aKkoHoaaTenbcTsa Poccuiickot depepaumm, 1995, N 1, ct. 2; 2004, N
35, ct. 3607; 2007, N 27, cT. 3213; 2008, N 30 (u. I1), 3616, N 44, cT. 4989; 2009, N 23, 2774, N 52 (I u.),
CT. 6446) npuKasbiBalo:

1. YtBepantb [lopafoK y4yeTa [AOKYMEHTOB, BXOAALWMX B COCTaB bubanoTteyHoro ¢oHAaa
(npunorkeHue).

2. KOHTpO/b 33 MUCMOTHEHMEM HACTOALLEro NPUKasa BO3/10XUTb Ha CTaTC-CEKPETaAPA - 3aMeCcTUTeNs
MuHucTpa KynbTypbl Poccninckon ®egepaumm .M. MBnmesa.

MwuHuctp
B.P.MEAVHCKMIA

MpunoxkeHune

K NpuKasy MUHUCTepPCTBA Ky/bTypbl
Poccuitckoin ®epepaumm

o1 08.10.2012 N 1077

NOPAAOK
YYETA JIOKYMEHTOB, BXOAALLUNX B COCTAB BUBJIMOTEYHOIO ®OHAA

CNNCOK M3MEHALWUNX LOKYMEHTOB
(8 pea. Mpukasa MuHKyNbTYpbI Poccnn ot 02.02.2017 N 115)

|. Obuwme nonoxKeHms

1.1. YyeT AOKyMeHTOB 6MbBAMOTEYHOrO poHAA ABAAETCA OCHOBOW OTYETHOCTM M MAAHMPOBAHMA
AeatenbHoCcTM BubaMoTekn, cnocobcTayeT obecneveHmto ero COXpPaHHOCTU.

1.2. YyeT BKNIOYAET PErUCTPaLMIO MOCTYNIEHNA AOKYMEHTOB B 6M61M0TEeUYHbIN GOHA, UX BbIObITUSA
n3 ¢poHAa, UTOroBble AaHHble 0 BesnunHe (0bbeme) Bcero 6MbanoTeyHoro poHaa M ero Noapasaesnos,
cTommocTb poHAa.

1.3. OcHoBHble TpeboBaHuA, NpegbABAAEeMbIe K yueTy 6ubanoTeyHoro poHaa:

NMoOJIHOTA U LOCTOBEPHOCTb YYeTHOM MHPOpMaLUK;

OnepaTUBHOCTb;
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AOKYMEHTUPOBaHHOE 0GOPMIEHNE KAXKAOro NOCTYNeHUs B GOHA, U KaxKAoro BblbbITUA U3 POHA3;

COBMECTUMOCTb MpMeMoB U Gopm y4yeTa, UX HAZENKHOCTb NPV MNapaniesbHOM WMCMONb30BAHUN
TPaANLMOHHOM M aBTOMATU3NPOBAHHOM TEXHONOIMUI YyUeTa;

COOTBETCTBME HOMEHKAATYypbl MOKasaTeneit yyeta ¢GOHAA AHANOTMMYHBLIM  MOKA3aTeNsm
rocyaapcTBeHHOM 6MBAMOTEYHOMN CTAaTUCTUKM.

1.4. YyeTy nopgnexart Bce AOKYMEHTbl (MOCTOAHHOMO, A/UTENIbHOIO, BPEMEHHOro XpaHeHwus),
noctynatowue B ¢oHa 6MbnMoTeKM U BbibbIBalOWMe U3 PoHAa BUBNMOTEKM, HE3aBUCUMMO OT BMAA
HocuTens.

1.5. YyeT LOOKYMEHTOB BeAeTcA B perncrpax MHAVMBMAYANIbHOIO M CYMMAPHOro y4yeta B
TPaAUUMOHHOM U (MIN) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamv MHAMBMAYAZbHOTO Y4YETa AOKYMEHTOB ABAIOTCA: PErmMCcTPaLMOHHAA KHUrA,
KapTO4YKa perncrpauunm Ha onpefeneHHbl BUA AOKYMEHTa ANA ras3eT, JKYpPHAioB, APYrMx BUAOB
OOKYMeHTOB. [lONyCKaeTcs TaKXe PerucTtpamu WMHAMBUAYANLHOIO y4vyeTa cuMTaTb Tonorpaduyeckyto
onuch (Katanor), y4eTHblM KaTanor, y4eTHbIn ¢ain ¢ BbIXogHbIMM dopMaMn, GOpPMUPYEMbIMU B MOPAAKE
WHBEHTAPHbIX UM UHbIX NAEHTUDUKALMOHHBIX HOMEPOB AOKYMEHTOB.

Pernctpbl MHANBUAYANLHOTO yyeTa AOKYMEHTOB H6ubAMOTEYHOro PoHAa COOEPKAT PEKBU3UTDI,
NOEHTUOMLMPYIOWME KAXKAbIN JOKYMEHT C YKasaHMeM CBEAEHMUI O MOCTYMN/IEHUN OOKYMEHTa U O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamm CyMMApHOro y4yeTa JAOKYMEHTOB ABASKOTCA: KHUIAa CYMMapHOro y4eta
6ubnnoteyHoro ¢oHAa, AUCTbI CYMMAPHOrO y4yeta 6MbAMoTeYHOro ¢oHAa, KypHan. [onycKaroTcs
pa3nnyHble MOoAUOUKALMU KHUTM CYMMAPHOro y4yeta. He3aBMCMMO OT BMAA YYETHOIO AOKYMEHTa
perncTpbl CyMmMapHOro yyYeTa cogepKaT TPU B3aMMOCBA3aHHbIE YacTu:

"MocTynneHne 4OKyMeHTOB B 6MbaMoTeYHbIn poHA",

"BbIObITME AOKYMEHTOB 13 6MbnoTeyHoro ¢oHaa",

"UTorn aBuxKeHns 6ubanoteyHoro GoHAa: UTOroBble AaHHbIE HA KOHEL, OTYETHOro nepuoaa”.

O606LLeHHbIe faHHbIE OTPAXKAOTCA B KAaXKAOM YAaCTU PErncTpa CyMMapHOro yyYeTa. B anekTpoHHoM
CUCTEME YYETa 3TW YaCTU MHTEFPUPYHOTCA B €ANHDBIA YYETHBIN dalin.

1.6. CyMMapHbIN U UHAMBMAYANbHLIA yyeT GOHAA BeAeTcA CTPYKTYPHbIMM MogpasaeneHuAaAMn
61bAMOTEKM, B BEAEHMM KOTOPbIX HAaXO4UTCA KOMMAEKTOBaHME ¢OHAQ, a TaKXKe MnoapasfeneHusmM,
obecneynBalOWMMN XPaHEHME W WUCMONb30BAHME 3aKpenseHHblX 3a HMMMKM YacTeit obuwero ¢oHAa
61bnnoTeku.

1.7. CtatucTnyeckas nHpopmauma o dopmmpoBaHuM GubaMoTedHoro ¢oHAA No MToram roga
npeacTasnsercs B [NaBHbI MHGOPMALMOHHO-BbIYUCIUTENBHBIN LeHTP MUHKRYAbTYpbI Poccuu.

Il. EAuHMUBI yyeTa BUbAMoTeYHoro poHaa

2.1. BeanumHa (06bem) n asuxkeHne GpoHaa N3MePATCA B YHUDULMPOBAHHbIX eANHULAX YUeTa.

OCHOBHbIMW eAuHULAMM Yy4yeTa AOKYMeHToB 6ubanmoTedyHoro ¢oHAa ABAAIOTCA 3K3eMnnsap wu
Ha3BaHWe, AN raseT - r040BOM KOMMIEKT U Ha3BaHue.

JononHuTenbHbIMM  eauMHMLUaMKN ydeTa ¢GoHAa ABAAIOTCA rOA0BOM KOMMIEKT, MEeTPOMofKa,
noALwurBKa (nepenneTHas eaAnHNLA); ANA SNEKTPOHHbIX AOKYMEHTOB - eAMHMLA NaMATU AAHHbIX.

2.2. Obuwana BennymHa bnbamnoteyHoro poHaa B LLEIOM M €ro NoApasLenoB, B TOM YMC/E CETEBbIX
JIOKaNbHbIX AOKYMEHTOB M CETEBbIX YAAJIEHHbIX OOKYMEHTOB, YYMTbIBAETCA B 3K3eMN/Apax, HOBble
NOCTYN/IEHUA - B 3K3EMMAAPaAX M Has3BaHMAX. YMCIO rofoBbiX KOMMIEKTOB raseT NpupaBHUBAETCA K
YMUCNY 3K3EMNAAPOB.

lll. YyeT AOKYMEHTOB MO BMAAM U KaTeropuam

3.1. MeyaTHble N3gaHna U HeonybaANMKOBaHHbIE AOKYMEHTbI

K neyaTHbIMM M34aHMAM OTHOCATCA TUPA*KUPOBAHHbIE WU3AaHUA, NOJYYEHHble MeyaTaHMeM WUan
TUCHEHMEeM, nonurpaduyeckm CamocCTOATENbHO OQOPM/IEHHbIE: KHUTM, BpPOoLLOPbI, KYpPHasbl,
NpoAo/IKalolMecs U3AaHUA, JINCTOBble  M3[aHUA, TraseTbl, M30M34aHMA, HOTHble W3AaHUS,
KapTorpapuueckme M3aaHMA, HOPMATUBHO-TEXHUYECKME U TEXHUYECKMEe [OKYMEHTbl, aBTopedepaTsbl
auccepTauum.



K Heonyb6AMKOBaHHbIM AOKYMEHTaM OTHOCATCA PYKOMMUCHble AOKYMEHTbl (PYKOMWUCHbIE KHUTU U
apXMBHblE JOKYMEHTbI), a TaKKe AOKYMEHTbI, U3roTOB/NEHHbIE B eAMHNYHbIX 3K3eMNApax, ABAstoLmecs
06bEeKTaMU UHTEeNNEKTYaNlbHOW COBCTBEHHOCTM (AEenOHMPOBaAHHbIE HaydHble PaboTbl, AMcCcepTauuu,
NPenpuHTbl, OTYETbl O Hay4YHO-UCCNeaOoBaTENbCKMX paboTax, nepesodbl, OMNUCaHWS aNrOPUTMOB U
nporpamm IBM, NPOEKTHO-KOHCTPYKTOPCKasA AOKYMEHTALUMSA), TaKTU/IbHbIE PYKOAe/bHbIe M3aaHuA ANns
cnenbix M cnaboBnaawmx. PyKonucHble AOKYMEHTbI, BXxoasuwme B 6uMbanotedyHble GOHAbI, ABASAIOTCA
COCTaBHOM 4acTbto ApxmBHOro ¢oHaa Poccuitckon degepaumm M Yy4MTbIBAKOTCS B COOTBETCTBMU C
HOPMaTUBHbLIMU 1 MPaBOBbIMM aKTaMM MO YUYETY apPXUBHbIX OKYMEHTOB U HacToALLMM NMopAaaKom.

3.1.1. KHurm 1 6poLwtopbl yYUTBIBAKOTCA B 3K3EMNASAPAX M HAa3BAHUSAX.

Kak oTaenbHbIl 3K3eMNAAP M KaK OTAE/bHOE Ha3BaHWE YYUTbIBAKOTCA:

Kaxkgoe oTaenbHoe usgaHue (KHura, bpowopa);

Kaxkgoe Bxogsllee B KOHBOJOT U3gaHue;

KaXkAbl OTAENbHbIN TOM (BbINYCK, YacTb) MHOrOTOMHOIO U34aHWA, UMEILWNN MHANBUAYANbHOE
3arnaBue;

Kaxkgan w3 6powtop, BbINYWEHHbIX B 00beAMHSAOWEN WX M3OaTeNbCKON Manke, 06NOXKKe,
MaHKeTKe;

Kakgan KHUra uauM Opolopa, BXOAAWas B KHUMKHYIO Cepuio  (HYMEPOBAHHYO UM
HEHYMEepPOBaHHYI0);

OTAENbHO M3JaHHble MPUIOKEHMA K KHUraM 1 Bpolutopam, Mmelomne MHAMBUAYaNbHOE 3ariaBme
N CaMOCTOSITE/IbHOE 3HaYeHue.

3.1.2. [JOKyMeHTbl, BbINOJHEHHble penbedHO-ToYeYHbIM wWpudTom (wWpudtom Bpanna),
YYUTBIBAIOTCA B 3K3EMMNIAPAX U HAa3BAHUAX.

IK3eMNIsPOM A1 AaHHOTO BUAA U3AaHWUI ABNAETCA KaXKaasa U3 KHUT KOMMIEeKTa, 06beguHEHHbIX
obWwmMm Ha3BaHNEM.

Kak o4HO Ha3BaHWEe y4yMTbiBAETCA KOMIMJIEKT U34aHMA, HE3aBUCMMO OT YMC/a BXOAALIMX B HEro
KHUT.

3.1.3. }ypHanbl n npoAoNKatoLWMeca U3gaHuA Yy4UTbIBAOTCA B IK3EMMNIAPAX U HA3BAHMUAX.

IK3eMMNISPOM CYMTAETCA HOMEP, TOM, BbIMYCK, M34aHHbIE MO OTAE/IbHOCTU, @ TaKKe KOMIMIEKT
HOMEepPOB, TOMOB, BbIMYyCKOB, NEPENIETEHHbIX B 04MH 610K N34aTe/IbCTBOM.

Kak o0AHO Ha3BaHME Y4YMTbIBAETCA KOMMNAEKT HOMEpPOB, TOMOB, BbINYCKOB, 0Opa3yoLMX
OTAENbHYIO eAVHULY C OT/IMYMTENbHbIM 3arnaBmem. [puM M3MEHEHWU 3arnaBuMA HOBOM YYETHOM
eaMHULEN CUMTAETCA U3gaHNe, eCin USMEHEHNEe BHECEHO B NepBble NSATb C/I0B 3arnaBus.

Mepuoamyeckne MPUIOKEHMA K KyYpHasiaM, BbIXOAALWIME CaMOCTOSTENIbHO, WMelolme
MHAMBMAOYANbHOE 3arnaBue U COBCTBEHHYIO HYMEpaUMIo, YYUTbIBAIOTCA KaK OTAEe/IbHble 3K3eMNAAPbI U
oTAeNbHble Ha3BaHMs.

Kaxkgaa cepua npoao/Kawolleroca U3gaHusA, WMMelolas WHAMBWAyanbHOe 3ariaBuve W
COBCTBEHHYIO HYMEpPaLMIO BbIMYCKOB, YYUTbIBAETCA KaK OTAeNbHOE Ha3BaHUe.

Kaxkabii camocTosiTeNbHbI TOM  (BbINYCK) MNPOAONMKAIOWErocs W34aHUS YuYUTbIBAeTCA Kak
oTAeNbHOe Ha3BaHue.

3.1.4. Ta3eTbl y4MTbIBAOTCA B FOA0BbIX KOMMNAEKTAX U Ha3BaHUSAX.

Kak oAHO HasBaHME YYUTbIBAETCA KOMMIEKT ra3eT, 0Opasylowmx OTAENbHYI eAuHULY C
OT/INYMTENbHBIM 3arnasuem. MNpu N3MeHeHUM 3arnaBusa HOBOW YYETHOM egMHULEN CYMTAETCA U3LaHMe,
€C/IN U3SMEHEHNe BHECEHO B NepBble NATb C/I0B 3ar/a1aBus.

OpaHopHeBHble (pa3oBble) ra3eTbl YYNTLIBAKOTCA B SK3eMNAsApax (HOMep, BbIMYCK) M Ha3BaHUAX.

OTaenbHO WM3ZaHHble NepuoanyYeckue MNPUIOKEHUS K raseTam, MMelolme WHAMBUAYaNbHOe
3arnaBue U cobCTBEHHYIO HYMEpPaLMIO, YYNTbIBAKOTCA CAMOCTOATE/bHO.

3.1.5. U3ouspaHua (anbbombl, KOMMNIEKTbl, OTAe/NbHble AWUCTOBble M3AaHWA) U penbedHo-
rpaduyeckune nocobua gns caenbix u cnaboBUAALLMX YYMTLIBAOTCA B IK3EMMIAPAX M HA3BAHUSAX.

KaK oTAenbHbIl 3K3eMNAAp U OTAEe/IbHOE Ha3BaHMe YYMUTbIBAeTCA KaXKAabli JIUCT (BbINyck) cepumn
M30U3aaHUI, He 06beANHEHHbIE N3AaTelbCKOM Nankoin (0610KKOM, MaHXKeTKoM).

NnctoBble U3gaHUsA, 0bbeANHEHHbIE M34aTeNbCKOW NanKkol (0610KKOM, MaHKeTKoi, obepTKo),
YUYMTLIBAIOTCA KaK OAMH 3K3eMNIAp U OAHO Ha3BaHMe.

3.1.6. HOTHbIe N34aHMNA YYUTbLIBAKOTCA B IK3EMNASAPAX U HAa3BaHUAX.

Kak oTaenbHble 3K3eMNAApbl U OTAE/IbHbIE HAa3BaHMA YYUTLIBAKOTCA:



CaMOCTOATE/IbHbIE HOTHbIE U3aHKA, 06beANHEHHbIE B OHOM Nepensete (KOHBONIOTE);

oTAenbHble NapTum (rosioca) u NnapTutypa (Knasup), M3aaHHble pasaenbHo.

Kak oAuH 3K3emMnap U OHO Ha3BaHUE YUUTbIBAOTCA:

oTAeNbHble MapTuu (ronoca), obbegMHEHHble C NapTUTYPOW (KNaBMpPOM) B O4HOM M34aHUMK, a
TaK»Ke NapTum, obbegMHEHHble U3AaTeIbCKOM NanKkol (06103KKoi).

3.1.7. Kaptorpaduyeckne nsgaHua y4mTbiBatOTCA B IK3EMMAAPAX U HAa3BaHMAX.

Kak oTAaenbHbI 9K3eMnAAp M OTAENbHOE Ha3BaHUE YYNTbIBAOTCA:

aTNaCbl, COCTOALLMNE U3 OTAENbHbIX HYMEPOBAHHbIX MM AATUPOBAHHbIX BbINYCKOB;

KaXKAbl BbIMYCK CEPUIAHOIO M34aHMA KapTbl UKW aTaaca.

Kak ogMH 3K3emnasp M OAHO Ha3BaHME YYUTbIBAETCA KapTa, U3LaHHAA HA HECKONbKMX JMCTax
(moanexalmx cknenke), o6begMHEHHbIX 06LWMM 3ariaBuem.

MHorotomHble (MHOronucToBblie) KapTorpaduyeckme wsgaHusi, 06bEAMHEHHble 06WUM
3arnaBMeEM, Y4UTbIBAIOTCA NO KOJIMYECTBY TOMOB U O4HOMY Ha3BaHUIO.

OTaenbHO M3gaHHble, HO He MMelLlWMe CaMOCTOATENbHOIO 3HauyeHusa KapTorpaduueckume
NPUNOXKEHUS K Pas/IMYHbIM M34aHMAM (KHWUram, 6polutopam, KypHanam) y4uTbIBAlOTCS eauHbIM
KOMM/IEKTOM C OCHOBHbIM U34aHNEM.

3.1.8. HOpMaTUBHO-TEXHUYECKME U TEXHUYECKME OOKYMEHTbl (MaTeHTHble AOKYMEHTbI, TUMOBbIE
MPOEKTbI M YepPTEXKM, KaTaorn NpomMblLIEHHOro 060pya0oBaHNA U N3NNI, HOPMATMBHbIE AOKYMEHTbI
Mo CTaHAApTU3aLUWMKW, TEXHUYECKME YCNOBMA, PYKOBOASLWIME AOKYMEHTbl WU MpaBuAa) y4yuTbiBalOTCA B
3K3EMNAsAPaXx U Ha3BaHUSAX.

Kak oAnH 3K3emnnsap U O4HO Ha3BaHME YYMTbIBAIOTCA CTAHZAPTbl M KaTaNorM NPOMbIWAEHHOMO
obopyaoBaHMA M U3aAenunii, BbinyllleHHble B 06beAUHAOLLENA UX M3A4aTeNbCKoM nanKke (0610XKe) npu
HA/IMYMM Ha NanKe obLEeN LLeHbI, COAEPKAHMA BCEro U34aHUA, e4MHbIX BbIXOAHbIX AAHHbIX.

Kak oTaenbHblA 3K3eMnaap M OTAe/IbHOe Ha3BaHWEe Y4YMTbIBAOTCA CTaHAAPTbl W KaTaioru
NPOMbILIAEHHOFO 060PYA0BAHNA N U3LENUN, APYrMe cnelymasbHble BUAbI LOKYMEHTOB, BblMyLEHHble B
BMAE OTAENbHbIX UCTOB, €CAN KaXAbli U3 HUX UMEET CBOW BbIXOAHbIE AAHHbIE, LIEHY, TUPaXK, Aaxe
ec/in OHU 0bbeAnHEHbI OAHOWN N3 AaTeIbCKOM Nankon (06103KKo).

3.1.9. Heonyb/1MKOBaHHble AOKYMEHTbI YYUTLIBAIOTCA B IK3EMMNAAPAX U HAa3BaHMAX.

Kak oauH aK3emMnaap M 04HO Ha3BaHWE YYUTbIBAOTCA:

AENOHUPOBaHHasA Hay4yHaa paboTa (KOMMAEKT, COCTOAWMIA M3 ABYX 3K3eMnaapoB paboTbl) u
ConpoBOAUTENbHbIE AOKYMEHTbI;

HeonybMKOBaHHbIe AOKYMEHTbI, COPOLLIOPOBaHHbIE MW COAEPHKALLMECH B OTAE/bHOM NarnkKe.

[OnA KOHCTPYKTOPCKOM AOKYMEHTaUUN eAUHULEN yyeTa ABASETCA YepTeXK UM NOJHbIA KOMMIEKT
KOHCTPYKTOPCKUX AOKYMEHTOB, OTHOCALUMXCA K OA4HOMY M3aenuto (06bekTy).

3.1.10. ObHoBNsSiIEMOE MevyaTHOEe M3AaHME YYMTbIBAETCA KaK OTAe/ibHOe Ha3BaHWe W OTAENbHbIN
3K3EMNAAP NpU MEpPBUYHOM NOCTYNNeHUM B 6UbAMoTeky. lNocneayowme MNOCTYNAEHUS BKNAOHbIX
JINCTOB, NpeAHa3sHayYeHHbIX A1A AOMOJIHEHMA WAW 3aMeHbl COOTBETCTBYIOWMX JIMCTOB B U34AHUM,
oTAEeNbHOMY Y4YeTy He nog/exKar.

3.1.11. ®akcuMunbHOE N34aHME YUNTLIBAETCA KaK OpUTrHHan.

3.2. AyamosusyasibHble JOKYMEHTbI

K ayguoBuM3yanbHbIM  OOKYMEHTaM  OTHOCATCA  POHOLOKYMEHTbl,  BUAEOLOKYMEHTbI,
$OTOLOKYMEHTbI, KUHOLOKYMEHTbI.

3.2.1. EguMHnuamm yyeta ¢OHAA ayAMOBM3YasibHbIX LOKYMEHTOB SBASIOTCA 3K3eMMNAaAp WU
Ha3BaHue.

KaK oTaenbHbI 3K3eMNAAP YUNTbIBAOTCA:

OWCK - ANA TPAMMIACTUHOK;

KaTyLLKa, KacceTa uan 606uHa - 4n1A MarHUTHbIX GOHOrpamm;

KacceTa - AN BUAEOA0KYMEHTOB;

Kaap - 418 GOTOAOKYMEHTOB (AMano3nTMBOB, CNataoB);

606u1Ha - AN KUHOPUNBMOB.

Kak o4HO Ha3BaHMe y4MTbIBAOTCA:

OTAENbHO BbINYLWEHHAA rpamnaacTMHKa, KacceTa AMbB0 KoMNAeKT (anbbom) rpamnaacTuMHOK,
KacceT, 06begUHEHHbIX OOLWMM Ha3BaHUEM;



MarHutHas poHorpamma Ha OAHOM KaTyllKe (KacceTe), MarHUTHas pOHOrpamma Ha HEeCKOJIbKMX
KaTylKax (KacceTax), 06beAnHEHHbIX 06LMM Ha3BaHMEM;

OTAE/IbHO M3AaHHbIN GOHOAOKYMEHT MAN KOMMNEKT POHOAOKYMEHTOB, 06BbEANHEHHbIX 0OLMM
3arnaBuem;

KUHOPUABbM, AnaduAbM HE3aBUCMMO OT 4UYMCAa COCTaBAAKOWMX 4YacTed MAM Kagpos (ans
KOMM/IeKTa AMano3nTneoB).

3.2.2. AyanosusyanbHble AOKYMEHTbI, ABAAIOWMECA NPUIOKEHMEM K PA3SAUYHBIM U3LAHUAM U
BbINONHAOLWME CaMOCTOATENbHbIE PYHKLMK, A TaK¥Ke UCnosib3yemble B paboTe OTAeNbHO OT OCHOBHOTO
M34aHWNA, MOTYT YYUTbIBATbCA KaK OTAE/IbHble 3K3eMNAspPbl.

3.3. JoKymeHTbl Ha MUKpPOodopMaXx

K BoKymeHTam Ha MMKpodopmax OTHOCATCA MUKPODUIbMbI U MUKPODULLIN.

3.3.1. EaMHMUamu yyeTa JOKYMEHTOB Ha MMKpPOodOpMax ABNAIOTCA 9K3EMM/IAP U Ha3BaHMe.

OK3emMNAApoOM ANA AOKYMEHTOB Ha MUKPOdOpMaXx ABNAIOTCA: PY/IOH - AN MUKpoduIbmoB; duwa
- ANA MUKpoduUL.

Kak 04HO Ha3BaHWE Y4YMTbIBAETCA KOMMNEKT MUKPOOUABMOB WMAU MUKPOOULW, 0BbEeAMHEHHbIX
06LWMM 3arnaBMem, HE3aBUCMMO OT YMC/IA COCTABAAIOLLMX YacTen.

3.3.2. 06wmit 06bem GoHAA [OKYMEHTOB HA MUKPODOPMAX YUMTLIBAETCA NO KOMYECTBY PY/IOHOB
M GULL, BKIOYAA KONUK Pas3HbIX MOKOEHWUI (apXMBHble/pe3epBHble U NOb30BaTENbCKUE).

3.4. DNeKTPOHHbIEe AOKYMEHTbI

K 2/1eKTPOHHbIM OOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbEMHbIX HOCUTENAX (KOMMNaKT-AWUCKY,
dnew-KapTbl); AOKYMEHTbI, pasMelllaemble Ha XeCTKOM AMCKe KomMMbiloTepa (cepepe) 6BUBANOTEKMN U
OOCTYMHble No/b30BaTeNsIM Yyepe3 MHOOPMALMOHHO-TEIEKOMMYHMKALMOHHbIE CeTU (ganee - ceTeBble
JIOKaNbHble AOKYMEHTbI); AOKYMEHTbI, pasMelllaemble Ha aBTOHOMHbIX aBTOMATU3MPOBaHHbIX paboumx
CTaHUuMAX 6ubAMOTEKN (ganee - WMHCTANIMPOBaAHHbIE AOKYMEHTbI); OAOKYMEHTbl, pPa3MeLLeHHble Ha
BHELIHUX TEXHMYECKUX CpeacTBax, rnojsyd4aemble O6UOBIMOTEKOM BO BPEMEHHOE MO0Jib30BaHME 4epes
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHbIE CETU Ha YCNOBUAX AOrOBOPA, KOHTPAKTA, JIMLEH3NOHHOIO
corfialleHun ¢ NpousBoaAUTENAMM MHGOPMaUUK (aanee - ceTeBble yaaneHHble JOKYMEHTbI).

3.4.1. EaMHMUaMK yyeTa SINEeKTPOHHbIX AOKYMEHTOB Ha CbeMHbIX HOCUTENAX ABAAIOTCA IK3eMNAAP
W Ha3BaHMe.

3.4.1.1. KaK oTAENbHbIN 3K3eMNASP YUUTbIBAETCA KaXKAbl aBTOHOMHbIN 06BbeKT (KOMMAKT-AMUCK).

Kak oTaenbHble 3K3eMnaapbl MOTYT YYUTbIBAaTbCA MPUIOXKEHUA K PasIMYHbIM  U3LaHUAM,
BbINOJIHAOWME CaMocToATeIbHbIE QYHKLMMK, @ TaKkKe UCNoNb3yemMble B paboTe 0TAEe/IbHO OT OCHOBHOTO
U3aaHuA.

KaK oTaesnbHble 3K3eMNAsApbl HE YYUTLIBAOTCA KOMMAKT-AMUCKU, €C/IM OHU NpeacTaBantoT cobol
BKNAAKY (BNOXKeEHME) B U3aHME UM er0 HEOTEMIEMOE MPU/OKEHME.

3.4.1.2. Kak 04HO Ha3BaHMeE YYMTbIBAKOTCA:

OTAEeNbHO BbINYLLEHHbIA KOMNAKT-AUCK;

KaXKAbl KOMNAKT-AUCK, BXOAALLMA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEPUID 3/IEKTPOHHbIX
N3gaHuni;

KOMMNNEKT KOMNAKT-AMUCKOB, 06begMHEHHbIX 06 MM Ha3BaHMEM;

M3[aHHble B KayecTBe CAMOCTOATE/NbHbIX M34AHUA NPUNOXKEHUS K M3ZaHMAM NobOro Apyroro
BMOA, MMelowme cobCTBEHHOE 3arfaBMe WM AONycKalowue WX MCnonb3oBaHue 6e3 obpalyeHus K
OCHOBHOMY M34aHMUI0.

3.4.1.3. B goKymeHTax Ha ¢nel-KapTax Kak O4WMH 3K3eMnAp M O4HO Has3BaHWEe y4yuUTbiBaeTcs
KaXkgoe LLeNoCTHOe NpousBeaeHne, MMetoLee CaMmoCToATeIbHOE 3arnasue.

3.4.2. EAVHMUAMM yyeTa CeTeBbIX JIOKAJIbHbIX WM WHCTAN/IMPOBAHHbIX OOKYMEHTOB ABAAKOTCA
aK3emnaAp (yCNoBHAA eaUHMLA YYeTa) M Ha3BaHue.

Kak ogHO Ha3BaHWEe Yy4uMTbIBAETCA LENOCTHOe MPOU3BEeAEHME, UMEIOLLEEe CaMOCTOATENbHOE
3arnaBue, BHe 3aBUCMMOCTM OT ero npeactasneHma. Kak ogHa eguMHMLA yYUTbIBAETCA MOMOJHAEMBbIN U
06HOBNAEMbII 3/1IEKTPOHHbIN LOKYMEHT.

JK3emMnAApoOM ABAAETCA AOKYMEHT B onpeaeneHHOM popmaTe XpaHeHWa WUAWN NpeacTaBAeHUs.
dopmaTbl O4HON M TOW Ke eANHULLbI KOHTEHTA YYUTbIBAIOTCA OTAE/NbHO.



3.4.3. EAMHMUAMM y4yeTa CeTeBblX YAaNeHHbIX [AOKYMEHTOB ABAAKOTCA 3K3emnnap (ycnosHas
eaAMHUNLA yYeTa) U Ha3BaHue.

Kak oAMH 3K3emnasip M o4HO Ha3BaHME YYUTbLIBAETCA KaKAblii NONHOTEKCTOBbINA 3/IEKTPOHHbIM
OOKYMEHT, MMEIOLWNIA CaMoCTOATEe/IbHOE 3arfaBue, BK/OYEHHbIM B MakKeT, K KoTopomy odopmaeHo
npaBo A4OCTyna y ero npomssoauTens. Kak ogHa eaMHULA YYNTbIBAETCA NOMNOHAEMbIN U OOHOBASIEMbIM
3/IEKTPOHHbIN JOKYMEHT.

IV. YueT noctynneHunsa AOKyMeHTOB B 6MbanoTeyHblit GoHA,

JoKymeHTbl nocTynatoT B 6ubanoteky u BKAtoyatoTca B 6ubanoteuHbih GoHA B pesynbraTte
NocTaBkM 06A3aTeNbHOrO 3K3eMNAApa, MOKYNKM (noanucku, obmeHa, AapeHus, MOXKepTBOBaHMS,
KOMMpPOBaHUA opurMHanos ns ¢oHaa 6ubanoTekn).

4.1. [JOKYMEHTbl MPUHUMAIOTCA MO MEPBUYHbIM YYETHbIM AOKYMEHTaM (HaknagHan, akT),
BK/TOYAIOLLLMM CIIMCOK MOCTYMNEHWUNA.

4.1.1. Mpuvem [AOKYMEHTOB, NOCTynawowmux B 6uMBAMOTEKY 6e3 MnepBUYHbLIX [OKYMEHTOB Ha
6e3B03Me34HON OCHOBe (06MA3aTeNibHble 3K3eMMAAPbl, AENO3UTHblE 3K3EMNAAPbI MeXKAYHaPOAHbIX
opraHusaumi, 6e3Bo3mesaHble MNOCTYMNEHUA U3  HEU3BECTHbIX W  AHOHMMHbLIX MWCTOYHMKOB),
obopMAETCA aKTOM O NpUemMe JOKYMEHTOB.

4.1.2. Mprem LOKYMEHTOB, NOCTYNaOLWMX B BUHAMOTERY OT topuAMYECKOro, Gp1M3nM4ecKoro anua B
BMAE Japa C YKasaHMeM ero HasHauyeHus AAA nononHeHua 6GubamnotedHoro ¢oHaa, odopmnserca
[OrOBOPOM MOXEPTBOBAHWA B COOTBETCTBMM C lpaxkpaHCKUM Kogekcom Poccuiickoit depepaumm (cT.
574, 582) <1>.

<1> MpakaaHCcKMit Kogekc Poccuinckon ®epepauun. Yactb sTopasa oT 26 aHe. 1996 r. N 14-®3 //
Cobp. 3akoHogaTenbcTBa Poc. Pegepaumn. - 1996 .- N 5, cT. 410. - C. 1110 - 1296.

4.1.3. MNpuem JOKYMEHTOB OT 4MTaTeNel B3aMeH YTEPAHHbIX WU MPU3HAHHbIX PaBHOLEHHbIMMU
YyTPayeHHbIM 0OPMIAETCA aKTOM O NpUMemMe AOKYMEHTOB B3aMeH yTepsAHHbIX. B aKTe yKasbiBaeTcs
dbamMunA, MHMLMaNbI YMTaTeNs, cBeaeHusa 06 yTepsaHHbIX U34aHUAX (PerncTpaLmMOoHHbIN HOMep, KpaTKoe
6ubnnorpadumyeckoe onucaHMe w3AaHUA, LEHa), cBedeHMA O MPUHATBIX Wu3daHuax (KpaTkoe
6ubnnorpaduyeckoe onncaHne U3gaHua, LeHa), Nognucu YntaTenss u NPUHUMALOLLEN CTOPOHDI.

4.2. OueHKa CTOMMOCTU NepUOANYECKUX U3AAHMIA, NOCTYNaloWmMX B 6MBAMOTEKY HA BpeMeHHoe
XpaHeHue, He NPON3BOAMUTCA.

4.3. [loKymeHTbl, NocTynatowme B 6ubAMOTEKY, NogaexaT CyMMapHOMY yyeTy.

4.3.1. CBeaeHUs O BK/OYaeMbIX B 6MOAMOTEYHbIM GOHA AOKYMEHTaxX (GUKCUPYIOTCA B KHUre
CYMMApHOro y4yeTta bubanoteyHoro ¢oHAa AN B APYrom BUAE pernctpa cornacHo n. 1.5.2.

Perncrtpbl cymmapHOro yyeta AOMKHbI UMETb 3aro0BOYHbIE AaHHble: HAMMEHOBaHWe perucTpa,
HaMMeHOBaHWe OpraHusauuun, nogpasaeneHva. B peructp BNMCbIBAOTCA AaHHbIE O MOCTYNUBLLEN
NnapTMM OOKYMEHTOB: AaTa W MOPALKOBbIA HOMep 3anucu (NOpsAKOBbIM HOMEpP 3aMUCU EXKEerogHo
HauMHaetca ¢ N 1), WCTOMHMK NOCTYN/AE€HUs, HOMep W AaTa NEepPBUYHOrO YYETHOrO AOKYMEHT],
KOJIMYeCTBO MOCTYNMUBLUMX AOKYMEHTOB U CTOMMOCTb.

4.3.2. CyMMapHbIA y4yeT NOCTYNJEHUA 3NEKTPOHHbIX CETEBbIX IOKANbHbIX JOKYMEHTOB BeAeTcA B
9/IeKTPOHHOM peecTpe B COOTBETCTBMM C nNokasatenamu n. 5.3.1, ¢ yKasaHuem AaTbl 3arpysku
NOCTYN/IEHUI B CUCTEMY.

4.3.3. CyMMapHbIA y4eT NOCTYN/IEHUA 3/IEKTPOHHbIX CETEBbLIX YAA/I€HHbIX JOKYMEHTOB BeAeTcA B
3NEKTPOHHOM peecTpe C OTPAXKEHMEM CAeayloLMX NOKa3aTenei: AaTbl U NOPALKOBOIO HOMEpa 3anucu,
PEKBU3UTOB JIMLEH3NOHHOrO A0roBopa (Ha3BaHMA W HOMepa [OKYMEHTa, CPOKa ero [AencTeus,
CTOMMOCTH), KonnyecTsa 6a3 AaHHbIX (MAKETOB) M BKIOYEHHbIX B HUX HAa3BaHWUM.

Mpy noacyeTe CyMMApHOro KOAMYECTBA Ha3BaHWI MCKAOYatoTcA Aybavpytowmeca HasBaHUA B
nakeTax Ha ogHou nnatpopme.

4.4, NOKYMEHTbI, NOArOTOBNAEHHbIE K NPpUeMy B 6MbBaMOTeYHbIN GOoHA, NoaBepratoTca NepBUYHOM
06paboTKe U MHANBMAYANIBHOMY YYeTy.

4.4.1. UHoMBUAYaNbHbIM y4eT [OKYMEHTOB OCYLLECTBAAETCA MNyTEM TMPUCBOEHMA KaxKAOMY
9K3emMnaapy AOKyMeHTa pPerncrpalmMoHHOro HOMepa, MHOrO 3HaKa B KayecTBe PerncrpalMoHHOro
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HoMepa (CMCTEMHOro HOMepa KOMMbIOTEPHOM NMporpammbl, WTPUX-Koda U Apyrnx). UHAMBUAYaNbHbIM
HOMep 3aKpennsetcs 3a AOKYMEHTOM Ha BCe BpPeMsA €ero HaxoAeHus B ¢oHae 6ubnnoTteku.
PernctpaumnmoHHble Homepa UCKAOYEHHbIX U3 GpOHAA JOKYMEHTOB HE NPUCBANBAOTCA BHOBb MPUHATHIM
OOKYMeHTaM.

PernctpaumoHHble HOMepa NPOCTaBAAIOTCA HENOCPEACTBEHHO Ha AOKYMEHTAX M OTPaKatoTcsa B
perucTpe MHANBMAYANbHOTO yYeTa AOKYMEHTOB, NPUHATOM B bubanoTeke.

Pernctpbl MHAMBMAYANbHOTO y4veTa AOKHbI MMETb 3aro/IoBOYHblE fAAHHblE: HaMMeHOBaHMWe
pernctpa, HaMMeHOBAHWE OpPraHW3auuMKn, CTPYKTYPHOro nogpasgeneHua. B pernctp BRucbiBatoTcA
OAHHbIE O Ka)KAOM [OOKYMeHTe: f[ata 3anucuM B PerucTpe, pPerucTpauyoHHbii HOMep, KpaTkoe
6ubnnorpadumyeckoe onucaHue AOKYmeHTa (aBTop, 3arnaBuMe, TOM, 4YacTb, BbIMYCK, MeCTO U roj
M34aHusA), LEHA AOKYMEHTa, YKa3aHHan B CONPOBOANTENIbHOM AOKYMEHTE.

4.4.2. NHanBMAyanbHbIA y4eT Nepuoanyeckmx nsgaHum BefeTca B PerucTpalMoOHHON KapToTeke
nepuogmyecknx UsgaHui, NpefHasHaAYeHHOM ANA ydYeTa KaKkAoro HasBaHWS M KaXKAoro 3K3emnasapa,
WU B aBTOMATU3UpPOBaHHOWM Base AaHHbIX.

Ons nepuogMyecknx M3gaHU B KayecTBE PErncTPaLMOHHbIX HOMEPOB MOIYT WUCMOJIb30BaTbCSA
nobble MAEHTUOMKALMOHHbIE HOMEpPA: CUCTEMHbIM HOMEp B aBTOMATU3UMpPOBAHHOW 6ase AaHHbIX,
pPerncTpaunoHHbIN (NopsaaKOBbLIA) HOMEpP 3aMUCK B PErMCTPaLMOHHON KapToTeke.

4.4.3. UHAMBUAYaNbHbIA Yy4eT OOKYMEHTOB, MMelWUX B cBOemM O0POpMIEHMU AparoueHHble
MeTannbl M (MNM) [OparoueHHble KamMHU UM OTHECEHHbIX K KaTeropuum cendoBOro XpaHeHus,
OCYLLECTBASAETCA B CMeuMasbHOM Pernctpe, B KOTOPOM, KPOMe TPaAMUMOHHbLIX NOKasaTenen, gaercs
OonucaHWe BHewHero opopmaeHUs AOKYMeHTA. Kagblil INCT perncrtpa ConpoBOXKAAETCA UTOrOBOM
3aMMUCbHO C YKa3aHWeM [aTbl ee COCTaBAEHMA N KONIMYECTBA ONMCaHMUI Ha InCTe.

4.44. B perucrtpax MHOMBUAOYANbHOIO y4dyeTa B MPUMEYAHMAX YKaA3bIBAETCA HanuMe U BUAL
NPUNOXKEHNA K OCHOBHOMY [OKYMEHTY, a TaKXe O0COOeHHOCTM 3K3eMnaApa LEHHbIX UM peakux
OOKYMEHTOB (Hanpumep, Haavuue YHUKaNbHOrO nepenseTta, MapruHanui, gedektos w T1.n.). MNpwu
HAa/IMYMM MacrnopTa LOKYMEHTa [aeTcA OTCblKAa K Hemy. B npuMmeyaHusx MOMKEeT YKasblBaTbCA
NPUHAANEKHOCTb LLOKYMEHTA K KaTeropumM KHUXKHbIX MaMATHUKOB.

4.4.5. UHANBMAYANbHbIA YYET 3/1EKTPOHHbIX CETEBbIX JOKA/bHbIX AOKYMEHTOB OCYLLECTBAAETCS
nytem BBoZa B 6a3y AaHHbIX MeTauHbOpPMaLMM O 3arpy3Ke OOKYMEHTA B 3/IEKTPOHHYIO 6MbAnOTEKY C
aBTOMaTUYECKMM NMPUCBOEHUEM UAEHTUDUKALMOHHOTO (CUCTEMHOIO) HOMEPA KaXKAOMY AOKYMEHTY.

4.4.6. NIHAMBUAYaANbHbINA YYET 3/IEKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTBAAETCS B
3/1eKTPOHHOM BUAEe NyTEM perucrpaumm 6a3 gaHHbiX (NakeTos) 6e3 NPUCBOEHMA UM PErncTpaLMoHHOro
Homepa.

B peecTp MHAMBMAYaNbHOrO y4yeTa CETEBbIX YAANEHHbIX AOKYMEHTOB BK/HOYAOTCA OCHOBHbIE
XapaKTepPUCTUKN 6a3bl AaHHbIX (NakeTa): onucaHuMe 6asbl AaHHbIX (HasBaHWE, NPOM3BOAMUTEND,
nnaTtpopma u (UNKn) agpec BXxoaa), CPOK OKOHYAHMA Npasa AOCTyNa, KONIMUYECTBO Ha3BaHUM, BXOAAWMX B
6a3y AaHHbIX (NakeT).

B KonnuyecTBo HasBaHW BKAKOYAETCA 0bLLee KOJIMYECTBO MOSHOTEKCTOBbIX AOKYMEHTOB (KHW,
)KYPHaNoB, raseT, NaTeHTOB, CTAaHAAPTOB W APYrMX [AOKYMEHTOB, y4MTbiBaeMbiXx B 6ubnunoteke). He
BK/IIOYAIOTCA B 3TO KOJIMYECTBO AOKYMEHTbl, KOTOpble OObIYHO He M3Aal0TCA OTAE/IbHO B MeYyaTHOM
dopmaTte, TakMe KaK MNpoduan KOMNAHWIN, CTATUCTUYECKMEe Tabnuubl, aHaAUTUYECKMe MmaTepuassbl
MapKeTuHra. Ans 6a3 gaHHbIX (NaKeToB), He coAeprKalMX MNOJHOTEKCTOBbIX AOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" npocTaBaAeTCcs eauHMLa.

4.5. JoKymeHTbl, BKAlo4aemble B ¢OHAZ OMOAMOTEKMU, mapkupytoTcs. Mpu aTom MoryT 6biTb
MCNO/Ib30BaHbl LITEMMENIN, KHWUXKHbIE 3HAKW, WHOMBUAYyaNbHble LWTPUXOBble KOAbl, Apyrne BuUAbI
MapKMpoBKKN. OCHOBHble TpeboBaHMs, KOTOpPbIe AOJKHbI COBN0AATLCA NPU MAPKUPOBKE AOKYMEHTOB:
0603HayeHne NpUHaaNEeKHOCTHN, 3CTETUKA, 4OTOBEYHOCTb MAaPKMPOBOYHOTO 3HAKA, COXPAHHOCTb TEKCTa
WKW opyroi 3HakoBon MHpopmaLmu.

4.6. Ha poKyMeHTax, SBAAIOWMNXCS NPUNOKEHNEM K OCHOBHOMY HOCUTE/IIO M €r0 HEOTHEMIEMOIA
YacTbo, NPOCTABAAIOTCA TE e PEKBM3UTbI, YTO U HA OCHOBHOM AOKYMEHTE.

4.7. JNeKTPOHHble CceTeBble JOKa/lbHble AOKYMEHTbl M 3/MEKTPOHHble CeTeBble YAasieHHble
OOKYMEHTbI MAEHTUDULMPYIOTCA CneuuanbHbIMU NPOrpaMmMHbIMKN CPeACTBaMU.

4.8. Ha npuHATbIX NEpPBUYHbIX YYETHbIX AOKYMEHTax NPOM3BOAMTCA 3anNuUCb, NOATBEpPXKAAlOLLAs,
YTO MOCTYNMBLLUME [OOKYMEHTbl MNPUHATbI B 6MBAMOTEUYHbIA GOHA Kak B 06beKT 0cobo LeHHOro



ABUKMMOro nmyllectsa (aanee - OUAN) nnm Kak B 06BEKT MHOTO ABUMKUMOIO UMYLLIECTBA.

4.9. MNepBUYHblE y4YeTHble AOKYMEHTbI, noATBep:KAatouwme GakT NocTynaeHus, nepeaaroTca B
byxranteputo Ans BKAOYEHUA B y4yeT bubamoteyHoro poHAa.

4.10. ExxeKBapTasibHO, NPWU YCI0BMU U3MeHeHMna cocTaBa OLLAW, cBeaeHnsa o6 obuiem Koanvectse
N CTOMMOCTM AOKYMEHTOB, BK/OYEHHbIX B COCTaB bubamoteyHoro GpoHAa Kak 06bekT 0cobo LeHHoro
OBVXKMMOFO MMYLLECTBA, NEPEAAOTCA YUPEaANTENIO.

V. YueT BbIObITUA AOKYMEHTOB M3 6ubanoTeyHoro poHaa

JoKymeHTbl BblbbIBaOT M3 BUbBAMOTEUYHOTO dOHAA B CBA3U C GU3MYECKON YTPATON MM YAaCTUYHOWN
nmMbo nonHOW yTpaTon NOTPebUTeNbCKUX CBOMCTB. BbibbiBalowMe [OKYMEHTbl WCKAOYAOTCA U3
61banoTeyHoro GoHAA M CNUCLIBAKOTCA C BO3MOXKHOCTBIO Nocseaytouleli 6e3Bo3mesgHoON nepegayun B
apyrve 6ubnnoTtekn nnbo peanmsauum.

5.1. UckntoveHne goKyMeHTOB 13 6MbanoTevHoro ¢poHAa AOMNYCKAeTCcA NO CAEAYHOLWMM NPUYMHAM:
yTpaTa, BETXOCTb, Ae(PEKTHOCTb, YCTAPENOCTb MO COAEPKAHMIO, HEMPODUABHOCTD.

HenpopunbHOCTb AOKYMEHTOB yCTaHaBAMBAETCA Ha ocHoBe [Mpodunsa KomnaektoBaHua ¢GoHAa
WA MHOFO HOPMATMBHOTO [OKYMEHTA, YTBEPKAAEMOro pykosoauTenem o6ubanotekun. Mo npuumHe
HenpodUALHOCTM MOTYT UCKAOYATLCA M3 POHAA LOKYMEHTbI, HE KOMMNAEKTyemble 6ubanoTtekoi (npu
OTKa3se OT KOMM/IEKTOBAHUA OTAE/IbHbIX KaTeropui AOKYMEHTOB), M3NLWIHE AyOAeTHble 3K3eMNAspbl,
3ameHeHHble 60/1ee NOAHBIMK NO COAEPMKAHMIO, NYYLIMMM MO 0POPMAEHMUIO, PUINYECKOMY COCTOAHMUIO
W34aHUAMM; MO UCTEYEHUN CPOKa XPAHEHMA LOKYMEHTOB, NMPU HU3KOM YPOBHE YMTATENbCKOro CNpoca,
NPU HECOOTBETCTBUM 3S/IEKTPOHHbIX LOKYMEHTOB TEXHWUYECKOMY W MporpammHomy obecrneyeHuio
61bnnoTeku.

5.1.1. ckntoueHne AOKYMEHTOB MO MPUYMHAM YCTapesnoCcTn Mo COoAeprKaHUIo, HEMPOPUIbHOCTU
(ManocnpalinBaembie), a TaKk¥Ke No NPUUYNHAM BETXOCTU M AePEKTHOCTU He A0MYyCKAeTCs No OTHOLIEHUIO
K € AMHCTBEHHbIM 3K3EeMMNIAPaM AOKYMEHTOB MNOCTOSHHOIO (6eccpoYyHOro) xpaHeHus.

5.1.2. NcknoyeHne AOKYMEHTOB, OTHECEHHbIX K KHUXHbIM NAaMATHUKAM, AOMYCKAETCA TO/IbKO Mo
NPUYMHE yTPaTbl NPU YCNOBUN OTPaXKEHUA MHGOPMALMM O KHUKHOM NAaMATHUKe B PeecTpe KHUMKHbIX
NamATHUKOB.

5.2. BblbbiTMe [O0OKYMEHTOB M3 6ubamMoteyHoro ¢oHaa odopmnaetca AKTOM O CAUCAHMMU
WCKNtOYEHHBbIX 06beKTOB BubnnoteyHoro doHaa (manee - AKT o cnucaHum) no popme (Kog no OKY/[
0504144), yTBep:aeHHOM npuKazom MuHUcTepcTBa ¢uHaHcoB Poccuitckoit depepaumm ot 30 mapTa
2015 r. N 52H "O6 yTBep)aeHUn GOpM NEPBUYHbBIX YHETHLIX AOKYMEHTOB U PErUCTPOB DyXranTepcKkoro
y4yeTa, NPMMeEHAEMbIX OpraHamMmu rocyAapcTBEHHOM BAACTU (FOCYAapCTBEHHBIMW OpraHamu), opraHamm
MECTHOro CaMoynpaB/ieHWs, OpraHamMu ynpaBaeHUsA rocyfapCTBEHHbIMU BHeEOLOAXKETHbIMU GOHAAMM,
rocyZapCTBEHHbIMM  (MYHMLMNAAbHBIMKU)  yupexgeHuamu, u  MeToguMuecknux YKasaHuih no  ux
npumeHeHuto" (3apernctpmposaH B MuHuctepcTee toctuumm Poccuiickoit ®epepaunn 2 uioHsa 2015 r.,
peructpaumoHHblin N 37519, oduuManbHbI®  MHTEPHET-MOPTAn  nNpaBoBOM  WMHPOpMauum
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ M3MEHEHUAMMU, BHECEHHbIMMU
npukasom MuHUcTepcTBa ¢uHaHcoB Poccuiickont dPegepauym ot 16 Hoabpa 2016 r. N 209H
(3apernctpupoBaH B MuHUCTepcTBe tocTuumMmn  Poccuiickolh depepaumm 15 pekabpsa 2016 r.,
pernctpaumnoHHbin N 44741, oduuManbHbIN  UHTEPHET-NopTan  NPaBoBOM  MHbOPMAUUM
http://www.pravo.gov.ru, 19 aekabps 2016 r., N 0001201612190019).

(n. 5.2 B peq, MpuKkasza MuHKynbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 cnincaHuMM NpuNaraeTcs CAMCOK Ha UCKAOYeHWe ob6bekToB bubanoteyHoro ¢oHAa
(manee - cnWcok), KOToOpbIi BK/IOYAET C/edylolwme CBeAEeHWUs: PEerucTpaLvoHHbIM HOoMep W Wudp
XpaHeHUA [OKYMEHTa, KpaTkoe bubanorpapuyeckoe onncaHue, LLeHy AOKYMEHTA, 3adUKCMPOBAHHYIO B
perucTpe MHAMBUAYaNbHOIO yYeTa AOKYMEHTOB, KOIGPULMEHT NEPEOLLEHKH, LIeHY NOocae NepeoLEeHKU 1
06LLYI0 CTOMMOCTb UCK/IIOMaeMbIX LOKYMEHTOB.

[na neyaTHbIX AOKYMEHTOB BPEMEHHOrO XPaHEHMA AO0MYCKAaeTCa 3ameHa CMMCKa KHUMKHbIMM
dopmynapamm.

Ona pnoKkymeHToB, 06paboTaHHbIX rpynnoBbiM (YNpoLeHHbIM) cnocobom, BMeCTO CNMCKa AaeTcs
nepeyeHb PermcTPaLMoHHbIX HOMEPOB, BUA UCKAOYAEMbIX U34AHWUMI, UX KOSIMYECTBO.

5.4. K AKTYy O ChnucaHuMM MO MNpUYMHE yTpaTbl WM CMKUCKY MPUAAratloTca  AOKYMEHTbI,
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noareepgatowme yTpaty (NOACHUTENbHaA 3anucKa, B Cy4ae KPaXku WM XULEHUA - MPOTOKOJI, aKT,
3aK/l04EHME YMOJIHOMOYEHHbIX OPraHoB, MpW BO3MelLeHUM yuwepba - GUHAHCOBBLIN LOKYMEHT O
BO3MeLLEeHUM yuepba).

BosmeleHne uutatenamm yuwepba ponyckaerca B $Gopme 3ameHbl YTEPAHHOTO LOKYMEHTa
paBHOLLEHHbIM IMB0 NyTem AeHeXHoW KomneHcauuu. Mpu npueme AeHer oT yuTatesiel B3amMeH
YTEPAHHbIX KHUT MAU APYrUX AOKYMEHTOB COCTaBASETCS MPUXOAHbIM opAep, M uYuTaTento BblaaeTcs
KBUTaHUMA YCTAaHOBNEHHOro obpasua.

5.5. Mpu BO3MeELLEHUN YMTaTenleM ylLepba CTOMMOCTb YTPAYEeHHbIX AOKYMEHTOB yCTaHaBAMBaeTCA
3KCNEepPTHOM KOMUCCUEN NO OLEHKe AOKYMEHTOB, Ha3HAa4YeHHOM NPUKA3oOM pyKoBoaAuTena bubanoteku.

Mpy yTepe UAN XUWEHUN LEHHBIX U PEAKUX KHUM ANA OnpenefieHus UX CTOMMOCTM KOMMUCCUS
MOMET NPMBNEKATb K CBOEN paboTe COOTBETCTBYIOLWMX IKCMEPTOB, @ TaKKe MCNoAb30BaTb MaTepuabl
Hay4YHO-METOANYECKUX LEHTPOB, KHWMKHbIX ayKLMOHOB M APMapoK. B 3Tux ciayyasx onpeaeneHue
NPUYNHEHHOrO yuwepba npesenbHbIMU KoapdPUuMeHTaMmn KPaTHOCTU He OrpaHUYMBaETCA.

5.6. AKT O CnNMCaHMM MO OAHOM M3 MPUYMH, YKasaHHbIX B N. 5.1, ¢ NPUNONKEHHBIM CMUCKOM
noanucbiBaeTcA npeaceaaTenem U YieHamm KOMUCCUM NO ClMcaHWio 06beKkToB BUBAMOTEYHOTO POHA],
YTBEPKAAETCA PYKOBOAUTENEM YUPEKAEHUA.

5.7. Mocne yTBepXAaeHUs AKTa O CMAMCAHMM  OCYLLECTBAAKOTCA  MEPONpUATMA  NO
nepepacnpeseneHuto U peanmsaumm CrnmcaHHbix o6bekTos GubanoTeyHoro poHAa.

5.7.1. CnncaHHble O0BBEKTbI, UCKAtOYEHHbIE U3 BMBAMOTEYHOTO POHAA NO MPUYMHAM BETXOCTH,
OedeKTHOCTN, YCTApesiocTU MO CoAepyKaHulo, MOryT nepepasaTbca Ha 6e3B03Me3gHON OCHOBe
IOPULMYECKUM N GU3NYEeCKUM nuamM. HeBocTpeboBaHHbIE B TeYEHME LWECTU MECALEB C AaTbl CMUCAHUA
OOKYMEHTbI MOTYT HAanNpaBAATbLCA B MYHKTbl BTOPUYHOTO CbIPbSA.

(nn. 5.7.1 B pea. Npwkasa MuHKyAbTYpbl Poccum o1 02.02.2017 N 115)

5.7.2. CnucaHHble O0ObeKTbl, WCK/IOYEHHble W3 bubanoTeyHoro ¢oHAa MO  MNPUYUHE
HenpodUAbLHOCTK, NepenatoTca Mo peleHnto 6ubanotekn B 0OMeHHbIM GOHA B LENAX AdajibHenlen
nepefayn Ha 6e3B03mMe34HON OCHOBE HEKOMMEPYECKMM, @ TaKMKe rocyfapCTBEHHbIM KOMMEPYECKMM
OpraHM3aumMam MAW ONa peanusaumu puandeckum n dusmyeckum nuuam. HeBocTpeboBaHHbIe WM
Hepeasin30BaHHble B TEYEHME LUIECTU MECALLEB C AaTbl CMUCAHUA OOKYMEHTbl MOTYT nepeaaBaTbCcA Ha
6e3B03Me34HON OCHOBE PUANYECKMM U  PU3MYECKMM anuam nAnMbo HanpaBAATbCA B MYHKTbI
BTOPMYHOIO CbIpbA.

(nn. 5.7.2 B pea. Mpukasa MuHKynbTypbl Poccun ot 02.02.2017 N 115)

5.7.3. Mpn OTCYyTCTBUM MYHKTOB BTOPMYHOIO CbipbA WAW B C/AyYasnx, KOr4a caaya LOKYMEHTOB Ha
nepepaboTKy IKOHOMMYECKM HelenecoobpasHa, COTPYAHUKM BUBANOTEKN YHUUTONKAIOT UCKNIOUYEHHbIE
n3 6ubnnoteyHoro poHAa AOKYMEHTbI B CNELMANbHO OTBEAEHHOM 415 3TUX LieSIel MecTe B MPUCYTCTBUM
YNOJIHOMOYEHHbBIX yYpeauTenem fnL, KOTopble COCTaBAAIOT aKT 00 YHUUTOXEHUN CNUCAHHbIX 0OBEKTOB
6ubnnoTteyHoro doHAa.

B AKTe 0 cnMCaHMM OTPAXKAlOTCA HAaMMEHOBaHME, HOMEP M [aTa AOKYMEHTA, NoATBEPKAAOWErO
peweHne 6MbAMOTEKM O nNepedaye cnucaHHbIX 06beKToB 6MbAMOTeYHOro poHAa B 0OMeHHbI $oHA,
OOKYMEHTa, MOATBEPKAAMOWEro pelleHne 6MbANMOTEKM O peanmsaumm  CAMCaHHbIX OOBEKTOB
61banoTeyHoro GoHAa IOPUANYECKUM U GUINYECKUM INLAM, AOKYMEHTA, NOATBEPKAAIOWENO peleHne
61banoTekn o nepefave Ha 6e3BO3ME3HOM OCHOBE CMUCAHHbLIX 0b6bekToB 6MbAMOTEYHOro ¢oHAa
IOpUGMYECKUM U GU3MYECKMM NULAM, [OKYMEeHTa, noaTBepyKgalowero ¢akT chaum CnmMcaHHbIX
ob6bekToB HUB6AMOTEYHOrO GOHAA B MYHKT BTOPUYHOFO CbiPbs, UM aKTa 006 YHUUTOMXKEHUWU CMUCAHHbIX
obbekToB 6MbAMOTEYHOrO doHAA. BbileyKasaHHble AOKYMEHTbI NpUAaratoTca K AKTY O CNUCAHWUKU CO
CNUCKOM 0OBbEKTOB, UCKAOYEHHbIX U3 6MbMoTeYHOro poHAa.

NcKkntoyeHHble M3 6mMbanoTeyHbix GOHAO0B MUKPOPOPMbI Ha ranoreHMaocepebpsaHON NneHKe
noasexaT caade Kak cepebpocoaeprkalime oTxoabl B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM Poccuitckoi
depepaumnn.

(n. 5.7.3 BBeaeH Mpukazom MuHKyAbTYpbl Poccum ot 02.02.2017 N 115)

5.8. MNocne 3aBeplleHUa MepPONPUATUIA, NPeayCMOTPEHHbIX AKTOM O CMNUCAaHUMU WCKOYEHHbIX
06bEKTOB HUOAMOTEYHOrO POHAA, NEPBbIN 3K3eMnasap AKTa O CMMCAHMU CO CMIMCKOM U LOKYMEHTOM,
noaTeepXaalowmum BbiObITUE, nepepaeTca B OyxranTeputo, BTOPON 3K3eMNAApP OCTAeTcs B
noapasgeneHunm, ocyLLeCTBAAOLWEM yyeT bubanoteyHoro ¢poHAaa.

Ha ocHOBaHUM AKTa O CUCaHMM UCKAIOYEHHbIX 06bEKTOB BrMbanMoTeyHoro poHaa GUbAMOTEYHOE
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noapasaeneHune n byxrantepma BHOCAT USMEHEHUA B COOTBETCTBYIOLLME YYETHbIE AOKYMEHTbI.

5.9. AKTbl O CMMCaAHUM PErUCTPUPYIOTCA B KHUre CymMapHoro ydyeta bubnmnoteyHoro doHaa (Mau
APYyrom BuAe perncrtpa CyMMapHOro yyeTa BblbbITUA AOKYMEHTOB, MPUHATOM B 61MbnnoTeke).

5.10. B perncrtpauMoHHOM KHuUre (UaM [Apyrom BUAE pPerucTpa WMHAMBUAYANbHOrO y4yerta
[OKYMEHTOB, MPUHATOM B 61MbMOTEKe) NpocTaBaseTca Homep U AaTa AKTa O CNMcaHuu.

5.11. Bce ucknwo4yaemble M3 GoHAa BUBNNOTEKM AOKYMEHTbI (KHUIMU, XKypHanbl, Apyrve BuAbl
JOKYMEHTOB) /I0/I}KHbl BObiTb COOTBETCTBYIOLWIMM 06pa3som 0OPOpPMAEHbI: CNeLUanbHbIM LITEeMNenem
[0/13KHbI 6bITb NOTaLLeHbl WTammnbl 6UBANOTEKMN.

5.12. DNeKTPOHHbIe ceTeBble JIOKaNbHbIe AOKYMEHTbI YAANAOTCA U3 3/IEKTPOHHOM BUBANOTEKN Ha
OCHOBAHMM AKTa O CMMUCAHUM C YKA3aHMEM MPUYUHDBI UCKIOYEHUA. HaMmeHOBaHME, HOMeEP M gaTa akTa
BBOAATCA B 633y AaHHbIX B KayecTBe MeTauHGOpPMaLUM K COOTBETCTBYIOLLLEMY JOKYMEHTY.

Ha ocHoBaHWM BBEAEHHbIX CBEAEHMI NPOrpammHbIM cnocobom popmupyeTca nepedeHb AKTOB O
CNUCaHUK (peecTp CyMMapHOro y4yeTa BblObITUA CETEBbIX JIOKa/NbHbIX [OOKYMEHTOB) W NepeyeHb
CNUCAHHbIX OOBEKTOB 3NEKTPOHHON BUBANMOTEKU (peecTp MHAMBUAYANIbHOMO yyeTa BblObITUA CEeTEBbIX
JIOKaNbHbIX OKYMEHTOB).

5.13. BblbbITUE 3NEKTPOHHBIX CETEBbIX YAA/NEHHbIX AOKYMEHTOB HEe 0hOpPMASEeTCA creunasnbHbImM
OOKymeHToM. MoAaTBepaeHnem BblObITUS ABNAETCA UCTEYEHME CPOKa AEeNCTBUA AOKYMEHTa (aorosopa,
KOHTPaKTa, /IMLLEH3MOHHOrIO corfalleHuns), obopMaeHHOro Ha MpaBo AOCTyna K onpeaeneHHon 6Hase
OaHHbIX (MaKeTy) ceTeBbIX [OOKYMEHTOB, W OTCYTCTBME [0roBopa, KOHTPAKTa, JIMLEH3MOHHOIO
cornaweHuns, odopMAeHHOro Ha HOBbI CPOK.

5.14. ExxeKkBapTa/ibHO, NPU YCA0BUN M3MeHeHUs cocTaBa OLLAN, oblime cBeaeHUA 0 KO/IMYecTse m
CTOMMOCTU AOKYMEHTOB, CMIUCAHHbIX N3 BUbnoTeyHoro ¢poHaa Kak 06beKTa 0cob0 LEHHOro ABUKMMOro
MMYLLECTBA, C YKa3aHMEM nepeyHa AKTOB O CMIMCAHWU, MPUYMH M HANpPaBAEHU BblObITUA JOKYMEHTOB,
npeacTaBnaoTca yypeautento. KonmyectBo BbiObIBAOWNX [OKYMEHTOB He [AOJ/IKHO MpeBblwaTb
KOJINYeCTBa BHOBb MOCTYMaloLWMX AOKYMEHTOB B 61MBAMOTEUYHbIN dOHA.

VI. YueT ntoroB asuxeHus 6ubanoreyHoro ¢poHaa

6.1. Utorn aBukeHns ¢GoHAOB NOABOLATCA B KHUIe CyMMApHOro yyeta 6mbnvorteyHoro ¢oHaa
(vnn  gpyrom perucrtpe CyMMapHOro y4yeTa, NPUHATOM B 6MBAMOTEKE) Ha OCHOBAHWWM AAHHbIX
CYMMAPHOrO y4YeTa 0 NOCTYNAEHUN U BbIObITUWN LOKYMEHTOB.

NTorosble paHHble MMEOT YeTbipe 06A3aTeNbHbIX MOKasaTenA: COCTOAN0 Ha Hayano roaa,
NoCTynuo 3a rof, BblbbINO 33 rof, COCTOMT Ha KOHEL, roaa.

NTorosble paHHble MO 3NEKTPOHHbLIM CETEBbIM YAANEHHbIM [AOKYMEHTAM MpeacTaBasatoTca
CnefyoWwmMmM NoKasaTeNsimMmm y4YeTHbIX eAMHULL: COCTOAN0 Ha Hayano roga, opopmaeHo B AOCTyn B
TeyeHue roga, 4OCTyN NPeKpaLLEH B TeYEHME FrOfa, COCTOUT HA KOHeL, roga.

6.2. CBegeHua 06 UTOroBbIX AaHHbIX PUKCUPYIOTCS B popme rocynapCTBEHHOM CTAaTUCTUYECKOW
OTYETHOCTU M NPeACTaBAATCA ANA Lenei rocy4apcTBEHHOM CTaTUCTUYECKON OTYETHOCTH.

NTorosble AaHHble 06 06MeHHOM GOHAE He BKAOYAOTCA B 0OLWMe MoKasaTenn 6ubanoTeyHoro
doHAaa.

VII. MpoBepKa HannumAa AoKymeHToB bnbanoteyHoro poHAa

7.1. MpoBepKa HaAMuus [OKYMeHTOB 6ubnvoTteyHoro ¢oHaa (pmanee - nposepka ¢oHAa)
Npou13BOAUTCA B 06s3aTe/IbHOM NOpPAAKE:

npw BbiABAEHUN GAKTOB XULLEHUSA, 310YNOTPEONEHUA UM MOPYN AOKYMEHTOB;

B C/ly4yae CTUXWUIAHOTO 6eAcTBMA, MOXKapa WAW APYrUX YpesBblYalHbIX CUTyaLMi, BbI3BaHHbIX
3KCTPEMANbHbIMW YCIOBUAMMU;

npv peopraHnsaumMm A IMKBUGaLmMm 6UbanoTeku.

[na npoBeAeHVs NPOBEPOK PyKOBOAMTENEM OpraHM3aumMyM HasHayaeTcd KOMWMCCUA, B COCTaB
KOMMCCUM OO/IKEH BXOAUTbL NpeacTaBuTeb byxrantepumn.

7.2. NposepKa ¢oHAa B N1aHOBOM MOPAAKE OCYLLECTBAAETCA B CAeAYIOLME CPOKU:

AOKYMEHTbI, nmetowme B 0GOPMNEHMM AparoLeHHble MeTaabl U (MAK) AparoueHHble KamHM, -
€)KeroaHo;



$OHA pefiKMX U LLEeHHbIX KHUT - 0AWH pas B 5 neT;

doHabl 6ubanoTek Ao 50 TbiCAY YYETHbIX €ANHUL, - OAWUH pas B 5 neT;

doHabl 6ubanotek ot 50 Ao 200 TbicAY YYETHbIX e4UHULL - OAMH pa3 B 7 NET;

doHabl 6ubanotek ot 200 TbicaY A0 1 MUAIMOHA YYETHbIX eANHUL, - OAMNH pa3 B 10 ner;

doHabl 6ubanotek ot 1 4o 10 MUAIMOHOB YYETHbIX eAMHUL, - 0AMH pa3 B 15 neT;

doHabl 6ubanotek ot 10 A0 20 MMUAIMOHOB YYETHbIX €ANHUL, - 0ANH pa3 B 20 neT;

doHabl 6ubanoTek cabiwe 20 MUAANOHOB YYETHbIX €AMHUL, - 1 MUIIMOH 3K3EeMMNASAPOB B roA,.

MnaHoBaA npoBepKa ¢oHAa BUONMOTEKM MOMKET OCYLLEeCTBAATbCS MO3TANHO B COOTBETCTBUM C
rpaduvKom nposeaeHUs NPOBEPKN Bcero poHaa AN ero 4acTu (B TOM YMcine peaknx U LEHHbIX KHUT) C
onpeaeneHnem CPoOKOB 1 KONMYECTBA NaHMpPyemoro obbema paboTbl.

7.3. T[poBepKa 3/IEKTPOHHbLIX CETEBbIX JIOKAJIbHbIX OOKYMEHTOB  OCYLLECTBASAETCA MO
KOJINYECTBEHHbIM TOKa3aTeNsAM, a TaKXKe M0 KOHTPOJbHbIM CyMMaMm, MO3BOAAIOWMM BbIABUTb
NU3MEHEHMA B LLOKYMEHTE.

MpoBepKa AOCTYMHOCTM 3NEKTPOHHbLIX CEeTEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTBAAETCA C
a4pecoB BX0OAa, YKa3aHHbIX B PErMcTpe MHANBUAYA/IbHOIO yyeTa.

7.4. NposepKka Bcero ¢oOHAA WUAM €ro 4YacTU 3aBepLUAETCA COCTABNEHMEM aKTa O pe3y/abTaTax
npoBeAeHMA NPOBEPKMU HAMNYMA AOKYMEHTOB 6MbanoTedyHoro GoHAa M NPUIOKEHUEM K HEMY CMUCKA
OOKYMEHTOB, OTCYTCTBYHOLLMX NO HEYCTAHOB/IEHHOM NPUYMHE.

B aKTe ¢duMKcupyloTca cBeAeHUs O KOIMYecTBe AOKYMEHTOB bubnnoteyHoro ¢oHAa No AaHHbIM
y4yeTa; AOKYMEHTOB, UMEIOLLMXCA B HANMYMU; JOKYMEHTOB, OTCYTCTBYIOLWMX B BUBAMOTEYHOM doHAE No
HEeYyCTaHOBJIEHHOM nMpuUYMHE. B aKTe TaKe yYKasbiBalOTCA HOMEP W fJaTta aKrta O MNpoBeAeHUu
npeabiaylen npoBepKkn. AKT C  MNPUNOXKEHUEM CMUCKA [OOKYMEHTOB, OTCYTCTBYIOWMX MO
HeyCTaHOBJIEHHOM MpPUYMHE, NOAMNUCbIBAETCA NpeaceaatesieM U Y1eHaMU KOMUCCUM U YTBEPXKOAETCH
PYKOBOAMTENEM YUPEKAEHUSA.

7.5. Mpu BbiABAEHUM B npouLecce npoBepkM ¢GOoHAA OTCYTCTBYIOWMUX AOKYMEHTOB W
HEBO3MOXHOCTWN YCTAaHOB/IEHUA BUHOBHbIX /INL, YObITKM NO HEAO0CTa4YaM CMMCbIBAlOTCA B COOTBETCTBUN C
[eCTBYIOLWMM 3aKOHO4aTe/IbCTBOM.

VIII. enonponssBoacTBo B OpraHmn3aLum yyeta
6ubanorteyHoro poHaa

8.1. OpraHusaums paboTbl C AOKYMEHTaMM MO y4yeTy 6MbAnoTe4HOro GpoHAa ocyLecTBaAsETCa No
npasunam BeAeHUA AeN0NpPoOM3BOACTBA.

8.2. CpOKM XpaHEHUA OOKYMEHTOB YCTaHAB/IMBAOTCA B COOTBETCTBMM C lMpukazom MuHuctepcTea
KynbTypbl Poccuiickot ®depepaumm oT 25.08.2010 N 558 06 yteep:aeHuu "MepeyHa TUNOBbIX
yNpaBAeHYECKMX aPXMBHbBIX SOKYMEHTOB, 0O6PasylOLLMXCA B NpoLecce AeaTe/lbHOCTU roCyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CaMOYMNPaB/AEeHUS M OpPraHM3aLMii, C YKAa3aHMEM CPOKOB XpaHeHus",
3apermcTpupoBaHHbiMm MuHtoctom Poccuiickoit Pepepaummn 08.09.2010, N 18380.

8.2.1. TMOCTOAHHO, A0 AUKBUAAUMWU OUBAMOTEKU, XPAHATCA PErucTpbl UHAUBUAYANLHOIO W
CYMMApPHOrO y4eTa AOKYMEHTOB BUbAnOTEUHOrO GOHAA (PErncTpaLMOHHbIE KHUMM, MUHBEHTAPHbIE KHUMY,
KHUTU CYMMapPHOTO yYeTa, YYEeTHbIN KaTasnor, Tonorpapuyeckne onnucu 1 Kataaoru).

8.2.2. B TeueHune aecatn nNeT xpaHATCA AKTbl O CMMCAHUKN UCKIOYEHHbIX 06beKTOB 61MbAMOTEUHOTO
$OoHAa M aKTbl 0 NpuemMe-nepeaaye cnncaHHbIx 06bekToB bnbanoTeyHoro poHAa.

8.2.3. B TeyeHue nNATU NeT XPaHATCA MepBUYHbIE Y4YeTHble AOKYMEHTbl, NoATBep)KAatolmne
NoCTyn/ieHne LIOKYMEHTOB B BUBMOTeUHbIV GOoHA, (HaKkNagHble, akTbl O MPUEME, aKTbl CAAUU-NIPUEMKM).

8.2.4. [lo OKOHYaHUA oyepeaHOM NPoBepKN GOHAA XPAHATCA aKTbl O pe3yabTaTax NPoBeAeHUA
NPOBEPKM HAIMUMA AOKYMEHTOB b1ubanoteyHoro dpoHaa.
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